KERALA PUBLIC SERVICE COMMISSION
NOTIFICATION

DEPARTMENTAL TEST FOR LEGAL ASSISTANTS OCTOBER 2009

No. DE Il (2) 8290/09/EW Thiruvananthapuram,
Bdt 27/10/2009

1. Applications are invited from Legal Assistants the Law Department and other Departments/
Institutions (who have not passed the Bar Councdniinations) and also from candidates belonging to
other Departments/Institutions for whom this tess$ lheen made obligatory and Confidential Assistants
including Office Superintendents and Typists inahgdOffice Superintendents of Law Department who
possess the requisite Law Qualification for Adnadasto the Departmental Tests for Legal Assistants
prescribed in G.0.(Ms)158/Public (Special Departtpendated 6.5.1964 as modified by
G.0.(Ms)N0.39/75/PD dated 26.2.1975 and G.O.(MsPR@/GAD dated: 16.1.2002.

Note: - The Legal Assistants Grade-lI and Confidggmssistants (including Office Superintendents) an
Typist (including Office Superintendents) of thew.department who possess LL.B Degree of any
University in which the subjects for LL.B Examirati cover the syllabus prescribed for | & Il Papers
under Part | of the Departmental Test will be exeddrom passing Papers | & Il under Part | of the
Departmental Test for appointment as Sections @fifidcaw Department [vide (1) G.O. (Ms.)
N0.157/77/GAD. Dated: 31.05.1977, (2) G.O. (Ms.)505/80/GAD dated: 28.10.1980.]

2. The Examination will be held according to théladyus given in Annexure A. The exact date and
venue of the test will be notified in due course.

3. Test will be open to (1) All Legal Assistantsréspective of Grades) who have not passed the Bar
Council Examination. (2) Persons already appoiate®uperintendents in Law Department and holding
the post by virtue of the temporary exemption gedrib them from passing the Bar Council Examination
and (3) The Confidential Assistants including ©dfiSuperintendents and Typists including Office
Superintendents of the Law Department who posdesgequisite Law Qualification (4) Candidates
belonging to other Departments/Institutions for whihis test has been made obligatory.

4. The test can be passed part-by-part or papgapgr.

5. Those who have already passed any part or mépee Old Bar Council Examination will be treated
as exempted from passing the corresponding pga&mer of the test.

6. The prescribed fee for admission is Rs.200tler whole test (4 papers) Rs.100 for each part (2
papers) and Rs.50 for each paper.

Note: - 1) Where a test is prescribed as gfaitte probation or training of an officer whethecruited
direct or by transfer or for the purpose of makimign eligible for increment or for confirmation imy
post, or for promotion to a higher post, or wheiis prescribed as a qualification necessary foDHiter
to continue in his post without penalty, or wherdias been newly imposed on persons already in the
service concerned no fee will be levied. This emson will however, be limited to one chance facke
test and from the second chance onwards fees willebied as prescribed, subject to the following
proviso:

“For the above purpose the mere fact of havingiaggor a test in full or in part or in papers will
be taken to mean that the candidates have appkarde whole test and that appearance for anyqgrart
paper of the test will also be treated as appeartoidhe full test”.

2) The Heads of Departments and Offices wilhisin in the application forms a certificate to the
effect that the entries in the application forms eorrect and where no fee is paid, that the caelic
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eligible for exemption from payment of fee in aatamce with the provisions of G.O. (Ms.)
N0.336/68/PD dated: 6.11.1968 and G.O. (Ms.) NG@®D dated: 25.1.1976.

3) The certificates at the bottom of the forms@mAnnexure B should be signed by the Head of
the Departments or Office where the candidate ngirsg Applications which are not in the prescdbe
form or defective in any respect will be rejected.

7. The prescribed fee must be paid either intoadeSEovernment Treasury under the Head of Account
“0051- (105) State Public Service Commission (9%Mination Fee”. The chalan receipt in original is
to be attached with the application in the formesec Duplicate or triplicate receipt or interinogipts or
certificates of remittance will not be accepted.tHe case of candidates residing outside the Stassed
Postal Orders for the prescribed fee (Payable & Shkcretary, Kerala Public Service Commission,
Thiruvananthapuram) will also be accepted.

8. The fee paid by a candidate will not be refundecdjusted towards a future examination on any
account. Candidates are therefore warned that shewld satisfy themselves before sending their
applications that the applications are in the foprescribed, and that the particulars requiredhénforms
are given fully and correctly.

9. Applications and Admission Ticket should be printed on both sides of A4 Size paper as prescribed in
Annexure B to this Natification. It should be addressed to the Joint Secretarpdmental Tests),
Kerala Public Service Commission, Pattom, Thiruvdinapuram — 695 004 with the superscription
“Application for Admission to the Departmental Te&br Legal Assistants- October 2009 ” and sthoul
be sent so as to reach this office before 5 p.m.16MA2/2009 .In the case of candidates from
Lakshadweep Islands the last date for receipt pliegion is upto 29/12/2009.

The name and address of the applicant should tedsthithe bottom left hand corner of the envelope.

Applications received after the date and time dmetiabove will not be admitted. Applications
addressed to the Chairman or Members of the Cononiss to the Secretary by name also will not be
accepted.

10. Candidates who anticipate delay in getting tlagiplications countersigned, may, if they so desire
submit advance copies of their applications withahiginal chalan receipt. The orginal applicasialuly
countersigned should be sent so as to reach thce afithin a fortnight after the last date prebed in
paragraph 9 above.

11. No notice will be taken of requests from camatkd for permission to change the part or paper
already specified in the application.

12. No form of acknowledgement other than that regluby the postal rules regarding registered ver
will be given about the receipt of applicationghe Office of the Commission or will any notice tia&en
of letter from candidates enquiring about the ngtcef applications.

13. A candidate who applies for admission to ttst véll abide by all the rules now in force and i
may thereafter be brought into force in respec¢heftest.

14. Any candidate who does not behave properly tdsvéhe Chief/Assistant Superintendents of the
Test, if found to have any recourse to malpraadicany kind, will have his/her examinations invalied

and his/her case will be reported to the Head gfdtenent and to the Director of Vigilance Departinen
for disciplinary action. The same penalty will ibgposed on any candidates who attempts to canvass o
to bring influence to bear on an Examiner or a Memtf the Commission or their staff in connection
with the test or on whose behalf such attempt idamay any relative, friend, patron, official or eth
person.
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All - communications intended for the Commission trius in writing and addressed only
the Joint Secretary (Departmental Tests), Kerd#ablic Service Commission, Pattom,
Thiruvananthapuram — 4.

Applications with the following defects will also I rejected.

AT T S@meooooTy

LT o537

Application not having any proof for remittancepréscribed fee.
Photograph of the applicant not affixed on the @pgibn/Admission Ticket.
Photograph not clear.
Photograph not attested by Head of Office/ Depantme
Designation Seal not affixed on the photolgrap
Name of the attesting authority not mentichne
Subject specifications in the application clear.
Designation of the applicant not specified.
Office Seal of the attesting authority adfixed.
Certificate portion in Application and Adssion Ticket not attested.
Applicant claimed for free chance, but nolyccertified by the Head of Office
concerned.
Applicant not eligible for exemption from remitgyrexam fee, but applied for free chance.

. Applicants already availed free chance apply fee thance again for a part of the test.

Application with insufficient fee.

Applications not signed by candidates

Application received after the last date fixedreceipt of application.
Applications not in the form prescribed.

The timetable and further instrucsioegarding the test will be published in due ceurs

(Sd/-)
P. C. BINOY
SECRETARY

ANNEXURE - A

SYLLABUS FOR THE DEPARTMENTAL TEST FOR LEGAL ASSIST ANTS

PART |

| Paper — Code of Civil Procedure and Civil Rué®ractice.

Il Paper — Code of Criminal Procedure, 1973 (Cértca 2 of 1974) and Criminal Rules of Practice.

PART Il

| Paper —The Kerala Stamp Act, 1959.

The Kerala Court Fee and Suits ¥&dun Act, 1960

Il Paper — The Indian Limitation Act, 1963.

The Kerala Civil Courts Act, 1957.

The Kerala High Courts Act, 1959 d@ne Small Cause Courts Act (Act VII of 1957).

Time and marks: - Each paper will be of three baluration. The total marks for each paper is drid
the minimum required for a pass is 40.



ANNEXURE B

KERALA PUBLIC SERVICE COMMISSION

APPLICATION FOR ADMISSION TO DEPARTMENTAL TEST(SPEC IAL TEST)

(October 2009)

Here affix a recent passpo
size photograph of the
candidate attested by head

office. Name, Designation
and Signature of Head o
Office/Dept. with Office seal.

f

1. Name of the candidate (in Block letters

2. Address to which communications are to be
sent

3. Name of the post now held and office in which
the candidate is working

4. Qualifications

5. Name of the part/Parts & paper/papers applied
for

6 (a) Name of the Part/Parts & paper/papers
already passed by the candidate showing the
full details thereof (Reg.No.Year/Chance etc)
(b) Specify Reg. Nos. of previous attempt if

any

7. Number of chances already availed of by the :
Candidate

8. Specify the period of training undergone by the
candidate, if any

9. Amount of fee remitted and the mode of : Rs........ Chalan No........
Remittance (No. and the date of chalan and

Date

amount

10. If exempted from payment of fee, how
exempted Give Details

11. Whether the candidate has already availed of:
Free chance for the test

12. No. and Date of Government Order granting :

the additional chances for the candidate in case
he/she has already availed himself/herself of
three chances (Do not fill up if not applicable)

DECLARATION

| declare that the particulars furnished abovecareect.

Place:
Date:

Signature of the cantida



CERTIFICATE

Certified that the entries in the applicatiomicare correct and that the candidate is
eligible to appear for this test as per the coregi@overnment Orders.

Certified (where no fee is paid) that the caatids eligible for exemption from payment
of fee as per G.0.(MS)N0.336/68/PD dated 06.11.E3680dified by
GO(MS)No0.26/76/PD dated 25.01.1976 that this iditisefree chance availed of by the
candidate.

Certified that necessary entries have been mnathe Service Book of the candidate as
required in G.0.(MS)367/69/PD dated 15.12.1969

Certified that the applicant has undergone ¢agired training and is eligible to appear for
the test and that the particulars furnished in dpiglication are correct.

Name, Desigjon & Signature of the
Head of Office/ Department
With office seal.

Station:

Date

Note
1.

(Office Seal)

The entries in each column should be legiblecamdplete
(Applications which are defective in any respeetlable to be rejected)

Certificates 2 and 3 may be scored off if fegemitted.

A candidate should not send more than one aijgit

Application not in the prescribed forms will demmarily rejected.

Certificate 4 is applicable to Divisional Accaants only. It may be scored off in case

of other tests.
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KERALA PUBLIC SERVICE COMMISSION

DEPARTMENTAL TEST FOR LEGAL ASSISTANTS October 2009

Here affix a recent

passport size photograp
ADMISSION TICKET of the candidate atteste
by head of office.

Admission Ticket Name, Designation ang
Signature of Head off
Number Office/department.  with

Office seal

| S

Name of Centre.... ... e,
(To be filled up by the office)

1. Name of the candidate

2. Address to which communication are to be sent

3.  Name of Test/Paper (To be filled up by the
Candidate)
(same as entered in Col.5 of the application)

Sigur@ of the candidate
The candidate whose photograph anthsige given above are identified by me.

Station:
Date
Signature, Na& Designation
of the Head of OfficathwOffice Seal
(sestruction overleaf)
(Office Seal)
For Office use only
Date of iISSUE.......vvviiiiiiii e Secretary,

d& Public Service Commission.
Issuing Assistant...........ccocvvviie i iiiiiiennns

(Office Seal)

N.B:-i) The candidate should write his/her name postal address in the space provided for theqserp
overleaf (same as entered in Col.2 of the apjmich
i) Recent Passport Size Photograph ot#ralidate is to be affixed in the space
provided on the top of the AdmissiookEt and should be attested by the Head of Office.
lii) Head of Office means the Drawing and disbursing Oi€er or _his/her Gazetted Superior
Officer
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INSTRUCTIONS TO CANDIDATES

The examination will be held in accordance with tihee-table, which will be published in Part IB thie
Kerala Gazette. The time-table will also be avddafor reference in the Office of the K.P.S.C .,
Thiruvananthapuram, all District Offices of the KSEC., all District Collectorates, all Taluk Offieall
District Information Offices and all Centres of tBepartmental Tests. The time-table will not =iex

to the candidates individuallyThe candidates will sign against his’her name in the list of candidates at

the time of the examination, failure on which will result in the invalidation of his/her answer scripts.
Candidates will not be admitted to the examination unless they present to the Chief Superintendents with
their Admission Tickets (with their recent passport size photograph affixed on the space provided) and
duly identified by the Head of the Office or Institution where they are working. The candidates are
advised to arrive at the examination centre halfi@mr before the commencement of the examination to
facilitate verification of the admission ticketsdaidentification certificates by the Chief Supeeimtlent
concerned. They should bring the admission tickéth them on each day of the examination. (
Admission ticket is a valuable document and isd@leserved by the candidates for productionrbefo
this office for the issue of pass certificate opBamental Tests).

The Admission Ticket Number, name of examination and subject only should be entered on the facing
sheet of the answer books in spaces provided for the purpose. Candidates are prohibited from writing
their name, Admission Ticket Numbers or anything else intended to give a clue to their identity on any
other part of the answer book. The answer books of candidates who fail to write their Admission Ticket
Numbers or who do not write their Admission Tickets Numbers distinctly and correctly or who write the
Admission Ticket Number on any part of the books, Additional sheet etc., other than the facing sheet
where space is provided for the purpose are liable to be invalidated. It is the responsibility of the
candidates to see by referring to the headingefjtrestion paper that they get the question papanin
for the test for which they have applied.

The answer scripts written in any ink other thaack] blue or blue black will be invalidated.

Candidates are prohibited from communication withying from each other and from communicating
with any person outside the examination hall.

Candidates are prohibited from using Mobile phddalculators or any other electronic devices in the
examination hall.

No candidate will be admitted to the examinationowdrrives more than half an hour after the
commencement of the examination in the case ofrpagfgwo hours or more or duration of 15 minutes
in the case of all other papers. No candidatesbeibllowed to quit the hall before the expiryadfieast
half an hour from the commencement of the examanatind only after he has handed over his answer
book to the Chief /Assistant Superintendent.

The signature of the candidate on the Ist pagéefpplications is mandatory and application okého
who fail to sign there will be rejected on non-agpéle grounds.

The non surrender of the answer script to the ilatwy, or leaving the Hall before the closing time
without his/her permission will entail disciplinagction against the candidates concerned which may
result in debarment for further appearance for &gt conducted by the Kerala Public Service
Commission.

Warning:- Any candidate resorting to malpracticethie examination hall will be sent out of the hall
forthwith and his conduct will be reported by thiei€® Superintendent to the Public Service Commissio
in such cases, the Commission may invalidate tev@nscripts of the candidates and debar them from
appearing for the tests and in the case of carafidat service the matter may also be reporteddo th
Heads of Department and the Director of Vigilanap&rtment for further action.

Note:-This admission ticket should be kept for ggdnoduced at the time of issue of Certificates.

OnI.G.S
KERALA PUBLISERVICE COMMISSION

To

Candidates’s name and address
to be filled up by the candidate)



