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o@lorlendlalen). 29y HSMVQ)HOBEI0o Mo@latileeld DEIVISOMICEID
)} aN®OEM.

13. MeUINOMEDIOLEl  @Al9)e  BHAMMSW)e  BIHOMY)MaldUEBE] @O0 [SOIGH

WeMIeeanal aflegled mMAIG HSaVg, CHox8 RVIG aLEmMIGAIEM]  Boanleavay
HSaMVG, GHO8 OHEIAVESAUM  HSAVG, HMIT 0)BAV  HSAVY  af)aVlaidan  @l$leeld
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SMSVIGRID @®OAN DOV af)P)MAUIMSBS BRAIGINNNBOWIGBIGN) AN,  BR(a 1000

@GR HMSWIGLID  aldldH  af)9)®IM  @YWNaslHN)ANAIB  @REAIGHI  aNIODNIHAIO
6-00 CHIBOMIGE @Y allalee ARV &»oeMlaflclesnmmrmom.  M)d&l@d  13-0.
MWIHOIG3  alo@)anal B6la )88 o l01HUBUW Do@latleeld DRIVISODIGRID  GRLIIO®
neQe®Blen. 800UV @3 ) ®)®)MaldHo @R (215000 BS DOMOHNSLIDAV)HUB
@RAVOWYAUISHANIEM).

14, @REaISM00000.:-  AWla|od50nM0m  alloUMHBHNBS  @RGAIGH®U
@10.2S12 GO 00Sa] ©2IQEMI oleleciyiicn ©2IQEMO ®eaN
@RYWIBICHNMEMIED.  HODHOGHINMBL)WIW  CaNIOODIT  TVAG [IEN)AN  GREAIGHDHUE B30}
®006MAIN00LN.  ALIHAIENMMEL  @REAIGHUINIOOWIGS  GRWNlHM  Sleeg &S]
CalOIgINE.  @RGalUVILN.  @RALAUMD  Sleeglen.  (aIE@ide.  MIAEZUBlHNAM
TULOLIOD (@RMIV®  GRADAIUM Slengloado aleImAIwd. 2)SleIWl) alole:HuodmOlwes

6 2OMVODIMH®HHASIOD BENE) 2 ldMVEaIOBSHOAVAV EandE50 al®la] ool aquvRMyODIN
(Free chance) BRAOMW)BS al@lHI3CN 3 UB NIl B30an1ay
GOWON(l/aldh)a JEAWINIHVWHBHIME). 21015103 80a01a0 GOWONIWeM ;13
@REZaOOMIHMBO  CARIWIGHIGIDW /A )a JORICIDMOBNIME)e  TVIGH P SOV Clesnms
@oem.  MIWall®  anla0  @RSAfIFI88  al01HUIAML:S)e  MINWea]g  B0anlav/ald)a]
GRWONIHWHHHIMB)GAIEMo @R CAISHHUD]OLIW)o @A 2laHd slengloeiw).
MIAGlatiS  AVLOOMEBBUY  TVIGHHYOQ|SICOMENBD.  TVIGHYNQ|SJAMAD  BRYSFIHABO  Eald)o
DEBLOWEA|0)e  B0anTaV  avilen.  MIAMITWAIW)o  BHIEVIaflAlEHMo.  @RGAIMHHO
Gan00OWIEN.  @RWAlaHad  Sleaglele Gandegd  al®@la]  Ga@Bajosmm  @loylolad
TMVOHHYO|SIODIVIGIOLIE]IT  GRCAIHDHWE  MI0}aldWlde @lOAVISNIN@IEM.  EGaNdGSO

al®la] TMVIGHL B |S} OO @A 2laHad SloeQ00wl Q)M
10151001608 2101 HHOW )10
@mMaIdlemmMm®el.  m1dglatis GaN20OMIRILINHDHWBS @ GalHHUDHUB

aldlnamlag)anme).  M1BGlaHs  aVNOMO  Ba] GORINA|SIOTIWVISILINOD  @REAIGHUDS)o
mloalonyam@oe.  aanlelWld.  Gala|olemo,  OSAVGIEMI,  GalOEaMOAMIBSHBOI0}  630)
@RGAldHH GRW2JO03 AGIVWOBHIANDIEM. @RGAIMHI GaNIOGOMIS B0l )88 @RAAIAHM
SIENQ  @RCAINHHUMBA  af)PICMENE  GaldAVQ@  @REWIY  TVasl®o  af)el0  Oll0IoeEBE).
BIOIDOW)e  ARZAOW)o  af) QDIV]BIBNEMs.  @RGaldHH  GaNIOOMIEN.  GRAL KA
sleoglen. @uGaldHle)aM HSAVGIHa0/Cala|019a30 allald. BaN)EaldnLl @MYENINW.  af),
enil, avl. @3 §0S)OMIBIHN) AN @) GaloSEl @6aN QAUS8HO eIl FEsNnlelw0)]
GO |S)COMENE®I6M.

9B~  @BRADVME  HSAVY  (GRIAIB)  al)OHHIV  BRGAIMHI  GaNOOTHIHMO  DODYd
@RMMNIAW, ‘AU D@3 GaldOmIS)6NE.

14 A (201 210MBaV  B3Y10BHW)88  GRAITLEGBSIT3, GPMY®  GIVAMOMIGE @SN
R10ImHn0d  @paills)pem @eam  @yanlal  cawoail/aldla]  G2WINIHWHHHIMS
@REAISUW)e GRWAlaHME SlHQ)e TVIGHYHA|S)OBIWOGE ADIWIGIAMN@O6M).

14 B 2O IDBIDVIW:HS)OS  Cal$aLem@d  AUQoafla  @R.WAVIHSS  TLAGHIAB
21me03 Wla|od56a00w@3 101U 6 @R GldHB9)EMIOUD (a0 21003
3910HW)88013)  GRAIOYPS  GRGAIGHUIANIOADICRIW)e  @RWAlauad  Sleagleriw).
MVOMHYD[SIOMENHUWD  MNIMWHalg  ROEIGINIWT  @oan  M13QJn0lajo@  AGIWID:)
0.  GRAIOOS Gald, alBall 0)EEWA  29UWeEHI88)AM  AVIEN®:WB  WLOOMSLOOM©ID)
MIBNIMLAOWYo I flBlBO6Mo.



20l f:— 21011030150 @ADL allaHd slongleno @RGalHHD]LN, GaNOG30
al@IBN)ENIOUWT MINY alOoWIaN MIBE3UEBBU3 alLlEHHMBMIEM).

(1) 26350003@0lWYHS aldaVEalddsg HOTVAY aleilajomlenss 6andego (4.5 cm
X 3.5cm) @oldlensam. ®1alajol@@ al(@]BHIG3 al®IEHMaM)..

(2) Gan2G30 @RYOYRITVAIMd: 0 af)S)OMDIV]BIBNEMo.

(3) aigomi HHAVAVEaNIEZ0 ALI1B:O0 0E).

(4) 2esyonodmblees Mele al@APR0WV]  @GaNIE50WIAS  ARLYRIVOMOWV

a1 BIEHH N6,

(5) @8, mooMeNss QM. Wala] afS}ENAN  GaNIGSIHBIVITIBN6Mo
A l®1BENENBO).

(6) @anOES50 MIBNIMLAOW)o Dlel[315! mloomlenss 209 Gala|0l©3
) S} ODIGB1H66Mo

15, cemes adeqd oeidhElnvlgl  emndasleel  olmladgldl@en.  af)@:avld:yglal.
allgowOmI@ealg  DEBLVAVINMOBH MWW fI5IB8  GRADDENE  HSAVG  GRIOAICIM
@GalHH  BRYWSNMMAIB  BRGAIGHICNOOMOBO  6-00  CHISOWIA3  HSTIGIOBO
GalE0® “@RanME ©SaUQ(ERI0IB) Gandd Bl aUQoal &%al Bl Odh.af)av.m.6nil.”" agan)
af) Q) BOCICHNMEMoeM.  eIdSIavIgl G 2EBLOOAVIOMIAHN)  CAIMEIW)B68
@RAHDENE  HSTVQ  (GRIDAIG) 2)aN}e MO, Gala|0)dhB)e NAUHEMAS DEBLONAVLOMIBHE
CAIMEIBS  @RADDENE  HSAVQ  GRIDAIGIHMO  2)AMY}e MR Gala|0)dhB)o  @2IG3
QY @YOTVe OBBMYOHENE D MIBGRUe HBUMMOWV] aloellesnmMs®o6Mm).

16. 630600 osavglm)o @RI Wlalodgionadoleel DICETRIOI M Talenteld]
aldMOVIBIHHEMHAAT  HILIOHILIEEIGE al)0ea|S)ala )88 TVAEHIE DTN (a0,
MIAMINWID20BHDIBBM0eM).  (RVI@  HSAVG, GHOS AVEQQ  6nI0GMIaHMB  HSAVQ,
FVESUM  HSAVY,  GRIGHE@  aneME  @RAWIG  Wlajodenmdomd  e§savg, Gand0avg
OSaVY,  alf@DWO  HSAVY,  GMH0-60aje0Qlal  §saVg,  20GIRM  HAIGINWAE
Wla|od560m3  &#sSaVy, CHOs8  aUeQ]  (S0Mavealdds  avdarlavlesl  @R.0eBUlen)se
Wla|od560a0@  §SAVg  oanlal  @R@O®)  Wlajod5eamdlanl  9EBLMAVLOMIGH
DO@MBB@OEM.)  GHOS  AVEQY]  OIGMIaHA  ©SAVY  ALODJAOYEHHUA  Qldh)a(loel
Al (slé S O 10GENIaH0D @RYNITVAN0H® 963wWlajgsmosm.  aflailw
QU)o JHSeNBHB0IAH GRMOI®) QldhlaJhSI@ MIRNINLAOSHVIFBS of)BI0 HSAVYBHSB)o
af) Q) MM HFlVOMEHANWREM  HINTaHMB  90S.ESMIlB  WYWO0IHN)M®.  ag)MO@I
aO®s]Eo Qld)aflad  Mldnicrulomag|oom 101U H6) @BREAISHIBH)aNAUA
O9S.GSNIIUB  (a1h00e (AITY® al@lSH ) 9)@A0M  AVIWIHNODELIT Mo
) P)CMENB@IE. @REIO® @RMIMIV] 6S.ESMIISIT M0Qe QAUAYTMANME].  MEOIED
Wla|od5600m0@8  al01HUWINsS  09S.cSMmilglomo 200 @n)®OaMWIVIBleN)..  GRS)OI)
HSaMVG MSEMAUE TLIRLYMWIBBHGAN  WABIEHNENBDIE.

17. 31.07.1986- oe1 &.&.(af)o.af)d) MaUAB 249/86/%H).agf).Alll. @OMIAVAl2] MABWY A
canooayg  avdallav  (LE.S.)-enss 2)mlod oamidnodsas  @iemleeanal @RHEHMeNS
HSaVg (1B o MSOMIN@IMOTI 15.12.1978-0e1  2£1.8.(ag)s.ag)av) maUAQ

549/78 [#l.ag).all.  @MVElS8  GRAODENE  ©SAV]  (6RI0aId)  MOBT  Gala|0)dhyd
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NIDWH2OIHVIBHNMD®EL (A laYI® mdalnilenssaid (a1emyd  QflZamoalm

(113000 WEOHANW GRADVENE HSAVIIM @G ldNHla]) HHICBIMZDI6M).

MMAWId candoavg avdarlavlengs (LF.S.) £0lod 9#amidadd “Gandoavg
OSTVQ  GandB af)dhaMVlédy)g1al @RS ®»eMIGSIElw) MUQoal” af)aM  al@lHUBHS MO
A2 am0aIM (1000 @RGaloHIGHnME®IL). Sl al®1HHD H6) @RCAINHBUD
BSHUM2)}o>0mB)88  AlleZamoalMe  &1.3.  (af)e.af)@V.) maud 74/85/&Hl.ag).all. @1l
19.02.1985 @om)avdla) (IC® e (ITVIRLOL|S)OANDIE.

18. @RMINITW.  ‘ag)’ (Annexure — ‘A’) 14-00@00  OH»0S)EOBIBlHNM  M)WIMVla |3
Wa odg60a30@3 9SaVQg m@lala|@d Wla 03302033103 c=20edl §21Q)aM
§od00mdamcalensl G.O.(Rt.) 2072/78/LA & SWD dated 12.07.1978, G.O.(Rt)1712/79/LA &
SWD dated 25.05.1979, G.O.(Ms.)3681/LA & SWD dated 20.02.1981 (al®»00. MS@®)aM
alO1HUWOED. MY ald1HHWESV)o CGHO8 MMINR|@ HSAVY MMM Gala|O1GMOW)o
alelniad 8amymeanwoem.

19. al01H02008103  NNEMBHBINS  ATVaANIWEDMIS) ISl HOMOHALI®IQNAN

@sm?Q)oe;uS (with books) oRODEION0HEMAT) @M)MNITWON] @I avleleniad

QANQIGIEMAMISOD QA RAIHHIWVISIMNE.  BREIBHMW) BB e)scrﬁgloeao’z}oeé MW 21021588

asoe‘émﬁc}’ MNINMHB)o  (DAHAMAO (2 IV1RLIHEMEBBUS  AI(Do) BRAIVITI  QAIR)OMIWVIS)B8
CRAVMIDHBlo  MDAVNITWAIW]  (NAIHEMAIO (010V13LE|S) VIV BB @YHS  @RYAO

0)U3ad QOGO 0alCWIWIHNQINY a1015:HIAMON £ U H6) @RM)QI0BN)B63).
ANZaD0aINOWIT AUy RAOV]  alODIFBSSLINOND®  Od:02{lOOBl  AVEMEMBNIBE  dGHMIM],
MOoHEM@3  NNAY  aTVQOUWD  GHIGWe M@EINWAI  (alMV1RLl:GlafI5I88 ez avdaylad
0BT MSEBEIL  O9IA]  alRlEHNUM)DHW  aldldHO 2008l DaleWOUlEHId
al0S)BB®EL.  H)Ola)dhG80  OflaIE@BE80  GRSEEIY  MNINHB)e  PONWIHB)o  DQ)o

a1018:310000813 O B306M3)AUAAN@IM) @PMYAQIBE) N ®EY. 205} MIBG3UVEBBUIHN)
ailaiol®m20W] al)D00)am DECBLONIBML]HB)0S DODOHNSLIOTVHUB
@RIVIW)ANGNO[S)AN@E.  BRGIEMOINSIa]o OLIgY 2 loHad Dailmenan)
GMOMAN 019} WBlHHUIMSalSI:SB)e TVIB:GElEDM@oeM. alelsniavleoado emdos  “aflom)
MNNBHIV” (with books) ag)m a9y@lIglejoom HSaMVQ)HHUD

MNNBN)HBIOS TVa0OVAIENOD  af)P)EMENBEOED.

20. alloUm8)0s allaf  AUYIMEIEGMOES)  @RAVIAVQMO  AV)(ImMElEMIESO
@RWIaHEM@  aflal  aVY(AINEIGMOES)  BRAIDNAOBVIWV]  HAIEYNI0)BHEVO  aldld:HW@s
ABOMBILN. DOOMIENBS  (HACHNS)HU  HIEMIHN)HEWO  20-00 alemWlaWleel
MIBEGZU6BBUIHN) Qilal101®200] al@18H0000SI03 NI BN HUB 06N QUG HGWO
921Q)ANAINIDS  DOMOHHSLIAY W  @RAVIWIAVGNOA|S)AN@I.  GR@IM) 20O
@RAINO CHOS alenila; avadarlad o laHd M3 210189} HIRICODIB o
Wla|od5)00M80@  ald1BUDHW  af) @M@ Wl @SEHNDTHHINAD@OE).
GA@QO  MSalSlHWee) a0 29 2200  MSaISIHWHHIVT  Aldha])
caWnll:E3@).  allFleidal  AWlaodgenndd  AWOHSEOW)e  @RAIWVIENAN@OE).
SHMTeUMNEBHBEWO  GHMTaUOHMO  MVQ0afl@dNalg GYOVOHWEHILNEDND  aldTHHHOMEWO
al0leH  ML.NINWla]  30QYEBUEEHO]  aLIDWIM.  ©alQAIM  (VOXlEN)GHEVO  BRMIM
biloJelelalelolol:sH (21 M1GWIU1H0) HGWO §21Q)MAURHN)o CO@3a |06 Bl
M @3B M6
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21 (o) a101EHOS  OMVMON®:WB  20gleslgamenmm)ss @R GalHHUDHUD
alBlVEMIHNAN@EL.  af)MIM3 (SOMAVaNA@ MLIGRD BEQD HAVAN0)HUWD 20Qe BGIFEMOHRAT
@RYNa0lanaMaIB @BRAWaH] slong B1SIO@IMYGUdAH.
GORNEBLOVAVINMOO)PS  AVASIaLlENY)  MVaslMo  EHOB  alild:  aVEAAS  &omleuad
Wla 08302008003 a101B:H0 ailgowo 62R001a30 OIV(HGO1BE
BRGAIGHIGHNMB®EM.  HITaHHAB0 @Ryanlrslod mlan)o eiclon)an
GOALOM)LINOW@OMIAIIB0 3)S0O® HAVAO0)HH U3 20019 @AM
a1015:HOBMC]HB)0S DO OAHNSLIOAV U3 @RAVOWYAUIHNEA|SIAN@OEM).

al01HIBNONBHWBH6  D@BBIONS DS 1H00:  alQTHHIGH(BEBBUY  HGVOEVNSIBNANGIM)
B30}  ®O0MAINOLN.  AVIO®MMYe  DMBOVIBIHNMDEL  GRCaIGHDHWE  GRWDHNAM
M2OO  aldlSHHIGMGBHUW  MENOOYe (UG Do  (VORLIGHHMBMIEM.  aldldhHd v
SENIMLAOWBSB  af) 9O H)OMHOBLI0e  GROVINOG  HAV(HZON(Wla oB560MOG3  al@d:10
allgowo), GHO8 alfld: aLAATAT  H UM, alG., @IOYAUMANANO., allld  GHOW -
695 004 agyan alenVOMIG3 GRYWIBIECHNMN®I6M.

(endl) a00U3S1HHQM) VA 2] af)9)}@0m @PM)AGl2]l5)8s Gala|0}hU3HE 20Qo
QUO)OMEMHRMMOMBESI03 @Ry  allaite  ¢ROVIMBG  daV®SOlOW  MMBdgl  GROIW]a]

@RM)AQI030 2106331 01BICHH N6, @REJOMald:Ho DODOHHSELIOY
@RAVIWIAUIBNADIEM).
22. IOY aloWIAN MIMOHBIBS BRCAIMUNHUB MI0)aldWlde MlEIVlEHIN@®o6M.

(1) 2@V GREAIGUI a0l DEICN GRGAIGHGUD.
(2) a101E:HBMAIWIHS BIa{lLIOO @REAIGHUD U

(3) @RGaldHU VOB {len)AM@IN  MlW6210a{lg)8s  @eAITVOMm  AlalTvorsla)
GUaHo PIEla] @RGAIGHDUI.
(4) MWBal® EanI0OTILILIOm GRGalG:UB®UE (33 X 21 cm.aleila].)

(5) MWBall® a0V BRS2DIMBS HMSIAl MLPHOWIBS  GRCIGHBUI.

(6) @RGaldUIEN,  @PWNlauad  Slevgdlen. GRGAIGUDBOMO  GaNdGFO
A ID]EHOD VBB D).
(7) QAROLIOD GaNIEZO al®la] @RGIGUDUD.

(8) @RGaldUIen, @WAHlauad  Sleeglen.  @0an1a0  Gaelw]®odl/ald)a]
COWIAI MVIAHYDS)ODOIOD GaNIESD al®la] GREAIGHUHUD

(9) @RGalgUIen, @Al  SleaglenMmss GandE3OWIE  B0anlay
GRRIWIBHO01WIHS BDE3L0UI1d alaail COaIP|S)ODIW avlod
A IDHNOIOD  BREaIDHUDHUI.

(10) @GRGaIGUDILN. @A AlaHd sleagleno TLOHHOQ|SIOMIAD
DEBLONAVINNMO Gald GORIN|S)TMIOD  @BRGalBHUMHUD.

(11) aila@EBBUWE QlYR2OV] GOLIN|S)OMITD  @RGEald:HDUD.

(12) BREaISHUBOWBO BDEBLOUD al30ll CORINA|S}OMOIOD  GRGIGHD®UD.

(13) @RCaIHUW]LN. @RAL N3 slenglen. MLOGHL DA |S) B AN
3 ey 392{SJ01003
9GBLONAVIONMO 30201V MY(B Al®IGNIOD GRGAIGHOUD.
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(14) @RA AU sleogloel  audglableng  BOW.  AVIHHIH|S) OO

@RCalUDBUJ.

(15) @anlal ceIWl®IClwIns TLIGHYaI@AlLe® aolad avoemy. (Free
chance) @RAINHIUINA|SIAN BRGAIGUGHUI

(16) 210100 a0l @RSTHNM@IGE  @WIM)e  B¥1A0ON6S;MTIMSS
@RABO® fDLI0OD auORMY @RAITVO. eIElEe)M@IMm
@RGCAISH2|I0)NS BRGAIMHUDU.

(17) 30166 @3 2103 Gala |0} UBHN)o auORMY @RAITVO.
@RMIG1HNOQ|S)HW)o aflanls B0UIl®» 20 DO auORMY
BRAUTLEONIM BREAISHUIE)HW)o 21QIHBBAIAE.

6508 alfld; audalad @ lauad all.avl. enflemow,
®10)AUMADa)Qo. OV (501,

JR/300310
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Annexure - A

Name of Test
1. Secretariat Manual Test (One Paper)

2. District Offices Manual Test (One
Paper

3. Manual of Office Procedure Test
(One Paper)

4. Departmental Test for the Staff of the
Kerala Public Service Commission

5. P W D Manual Test

6. Account Test (Lower) — (4 Papers)

7. Account Test (Lower) for the
Ministerial and Executive Staff of the K S
E Board - (4 Papers)

Syllabus

The Kerala Secretariat Office Manual

The District Office Manual

Manual of Office Procedure for use in Offices
other than Secretariat

The Kerala Public Service Commission Office
Manual

The Kerala P W D Manual and additions
amendment to it from time to time (With Books)

1.
2.

3.

Kerala Service Rules (With Books)
Kerala Financial Code Volumes I and II
and Kerala Budget Manual (With Books)
Kerala Account Code Volume I (With
Books) and Introduction to the Indian
Government Accounts and Audit (V
Edition except Chapter 12, 26, 27, 28 and
29) (Without Books).

The Kerala Treasury Code Volume I and
IT and Kerala Account Code Volume II
(With Books).

Kerala Service Rules (With Books)
Kerala Financial Code Volumes I and II
and the Kerala Budget Manual (With
Books).

Elements of Commercial Accounts
Bookkeeping - All Chapters except
Chapters XIII and XV dealing in
Partnership Accounts and Company
Accounts respectively of the Books
Double Entry Book-Keeping by Jamshed
R.Batliboi.

Kerala Account Code Volume I and
Kerala Treasury Code Volume I (With
Books).



8. Account Test for Executive Officers (2
Papers)

9. Account Test (Higher) — 5 Papers for
those working in P W D and

Electricity Board and 4 Papers for those
working in other Department.

10. Kerala P W D Test (2 Papers)

11. Departmental Test for the Ministerial
Staff of the K S E Board (4 Papers)

12. Departmental Test for Executive Staff
of K S E Board (3 Papers)

13

. Kerala Financial Code Volumes I and

II. The Kerala Account Code Volume 1
and Kerala Budget Manual (Chapters I to
IV, VI and VII) (With Books).

Kerala Service Rules (With Books).
Part 1

. Kerala Public Works Account Code and

Kerala Account Code Volume III (With
Books).

Kerala Financial Code Volumes LII and
Kerala Budget Manual (With Books).

Part I1

Introduction to Indian Government
Accounts and Audit (V edition except
Chapters 12, 26, 27, 28 and 29) (Without
Books). The Constitution of India (With
Books) and Kerala Accounts Code
Volume I (With Books).

Kerala Treasury Code Volumes I and II
and the Kerala Account Code Volume II
(With Books).

Kerala Service Rules (With Books).
Kerala P W D Code (With Books)

Kerala P W D Account Code (With
Books)

Kerala P W D Code (With Books)

Kerala P W D Account Code (With
Books)

Electricity Supply Act (Chapters I to
IV and VI), Store Accounting Rules,
Tariff and Revenue Accounting Rules.
of  Office

Departmental Manual

Procedure.

1. Kerala P W D Code (With Books).

Kerala P W D Accounts Code (With
Books).

Electricity Supply Act, Electricity Act
and Rules Store Accounts, Tariff



13. The Kerala Municipal Tests (3 Papers)

14. Municipal Department Test (One
Paper)

14
and Revenue Accounting Rules.

1.  Kerala Service Rules (With Books).

2. Kerala Financial Code Volumes I and
II and the Kerala Budget Manual,
Kerala Account Code Vol and 1II
(With Books).

3. Act and Rules, Special Services Rules
and Standing Orders as described
hereunder (With Books).

(a) Kerala Municipalities Act and Rules.

(b) The Kerala Municipal Corporation Act,
1961

(c) Local Authorities Loans Act and Rules.

(d) Local Authorities Entertainment Tax Act
and Rules.

(e) Places of Public Resort Act and Rules.

(f) Public Health Act and Rules.

(g) Food Adulteration Act and Rules.

(h) Town Planning Act and Rules.

(1) Cattle Trespass Act and Rules.

(j) Other Acts and Rules prescribed from time
to time.

(k) Special Service Rules framed for Local
Body Employees.

(1) Standing Orders in respect of Municipal
Matters.

1.  Actand Rules, Special Service Rules
and Standing Orders as described here
under (with books).

(a) Kerala Municipalities Act and Rules.

(b) The Kerala Municipal Corporation Act,
1961.

(c) Local Authorities Loans Act and Rules.
(d) Local Authorities Entertainment Tax Act
and Rules.

(e) Places of Public Resort Act and Rules.
(f) Public Health Act and Rules.

(g) Food Adulteration Act and Rules.

(h) Town Planning Act and Rules.

(i)  Cattle Trespass Act and Rules.

(j) Other Acts and Rules prescribed from time
to time.

(k) Special Service Rules framed for Local



15. Local Fund Audit Department Test
(Higher) (3 Papers)

15

Body Employees.

(I)  Standing Orders in respect of Municipal
Matters (Common paper under item 13 (3)
above).

1. Acts and Rules as described hereunder (with
books).

(a) Constitution of India.
(b) Kerala Municipal Corporation Act and the
Rules hereunder.
(c) The Court of Wards Act and Rules
thereunder.
(d) The Kerala Municipalities Act and the Rules
thereunder.
(e) Kerala Panchayat Act and Rules thereunder.
(f)The Kerala Local Authorities Entertainment
Tax Act and the Rules thereunder.
(g) The Kerala Local Authorities Loans Act and
Rules thereunder.
(h) The Kerala Places of Public Resort Act and
the Rules thereunder.
(i) The Public Health Act and the Rules
thereunder.
() The Food Adulteration Act and the Rules
thereunder.
(k) The Town Planning Act and the Rules
thereunder.
(I) The Kerala Cattle Trespass Act and the
Rules thereunder.
(m) The Madras Hindu Religious and Charitable
Endowments Act and Rules thereunder.
(n) The Travancore Cochin Hindu Religious
Institutions Act.
(o) The Charitable Endowments Acts and Rules
thereunder.
(p)The Kerala University Act and the Statutes
thereunder.
(q9) The Cochin University Act and the Statutes
thereunder.
(r) The Calicut University Act and the Statutes
thereunder.
(s) The Kerala Agricultural University Act and
the Statutes thereunder.
(t) The Kerala State Housing Board Act and
the Rules thereunder.
And

(u) The Kerala State Rural Development
Board Act and Rules thereunder.

1.  Panchayat Manual and the Kerala



16. Local Fund Audit Department Test
(Lower) (2 Papers)

17. Kerala State Probation Test (4 Papers)
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Municipal Corporation Manual
published by Government can be used
as reference books as per G.O..(Ms.)
No.248/84/Fin. Dated; 9.5.1984.

2.  Finances of Local Bodies and
Principles of Local Fund Audit,
Principles and Procedure in the Indian
Audit Code and Audit Manual with
special reference to Local Fund
Account (with books).

3. Book-keeping and Accountancy.

1. Acts and Rules (with Books).
(a) Municipal Enactments:
(1) Kerala Municipal Corporation Act

(Chapters V, VI and Schedules IT and IIT )
and the Rules thereunder.
(i1)The Kerala Municipalities Act (Chapters
V, VI, XIV, XVI and Schedule II) and the Rules
thereunder.

(b) Panchayat Enactments:
The Kerala Panchayat Acts (Chapters III, IV, V,
VIII and IX) and the Rules thereunder.

(c) Other Enactments:
(1) The Charitable Endowments Act and
the Rules thereunder.

(1) The Madras Hindu Religious and
Charitable Endowments Act and the Rules
thereunder.

(ii1)) The Travancore — Cochin Hindu
Religious Institutions Act.

Panchayat Manual and the Kerala Municipal
Corporation Manual published by Government
can be used as reference books as per G.O.(Ms.)
No.248/84/Fin. Dated; 9.5.1984.

2. General Knowledge, Precis and Drafting .

(a) Office Procedure in Local Fund Audit
Office including Precis and Draft writing.
(b) Principles and Procedure of Audit of Fund
Accounts.

Part-1

1. Indian Penal Code
2. Criminal Procedure Code, 1973 (Act 2 of



18. Test on Kerala Police Manual

19. Test on Manual of Office Procedure
(Police)

20. Departmental Test for the Ministerial
Staff of the Vigilance Division (2 Papers)

21. Forest Test(For Executive and
Controlling Staff) (3 papers)
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1974) Security Section (Chapter VIII — Sections
106 to 124) Maintenance of Public Order and
Tranquility (Chapter X Sections 129-132
G.O.Ms 3/76/LA and SWD dated 5-1-
1976)

Part-11

1.(a) Probation of Offenders Act, 1958 Central
and the Kerala Probation of Offenders Rules,
1960

(b) Immoral Traffic Prevention Act, 1986 and
the Rules framed thereunder.

(c) Juvenile Justice Act 1986 and the Rules
framed thereunder

2. Principles of the Probation System (Probation
and related measures- A publication issued by
the United Nations)

Police Manual (with books)
Manual of Office Procedure (Police)

1.  Police Manual (with books)

2. Manual of Office Procedure for
Officers other than the Secretariat.

1. General Law

(a) The Kerala Forest Act and Rules
there under

(b) The Kerala Land Acquisition Act
(c) The Boundary Act

(d) The Cattle Trespass Act

(e) The Indian Penal Code Chapters 1
t05,9to 11,17, 18 and 23 and

(f) Indian Criminal Procedure Code,
1973(Chapters1,5,6,7,15,16,19, 20,
23, 24,26,27 and 30)

2. Law — The Kerala Forest Act and Rules
there under (with books)

3.  Procedure — The Kerala Forest Code and
Departmental Rules (with books)



22. Forest Test (for Clerical and Protectivel.

Staff) (2 papers)

23. Kerala Jail Officers Test (4 Papers)

24. Kerala Jail Subordinate Officers Test
(2 papers)

25. Kerala Co-operative Test (2 Papers)
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The Kerala Forest Code (with books)

2. Law — The Kerala Forest Act and
Rule there under (with books)

1. (a) Indian Penal Code — Chapters 2,3,4 and 9
and Sections 136, 138, 220 to 225, 225 A,
225B and 227.

(b) Criminal Procedure Code, 1973 (Act
2 of 1974) Chapter I, II, III, VIII,
XXV, XXXII, XXXIII.

(¢) (c) Travancore- Cochin Prison Act
XVIII of 1950 and the Kerala Prison
Rules

(d) Lunacy Act (Central)

2. Sociology, Penology and Criminology

3. Test in (1). Close Order drill (2) Lathi
drill, (3) Weapon Training and (4)
Revolver firing (practical)

4. First Aid, Personal Hygiene and General
Sanitation.

1. A Hand-book of prison and the Kerala
Sub Jail Rules

2. Test in (1). Close Order drill (2) Lathi
drill, (3) Weapon Training and (4) Rifle
firing

1.  Elements of Banking

2. Principles of Co-operation and the Co-
operative Societies Act and Rules issued
thereunder. The following reference books will
be used by the candidate for the preparation of
the Test.

Banking

(1) Banking Law and Practice — By Tannan
(ii)) Modern  Banking in India — By
S.K.Muranjan

Co-operation

(1) Co-operation — Law and Practice — By
Calvert
(i1) Co-operation at Home and Abroad — By
C.R.Fay



26. Canal Rules Test (One Paper)

27. Agricultural Income-tax and Sales-tax
Test ( 3 papers)

28. Civil Judicial Test ( 2 Papers)Only
Bare Acts will be allowed.

29. Criminal Judicial Test (2 Papers)Only
Bare Acts will be allowed.
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(i11)) Co-operation in India (1962 Edition)- By
Prof.Bhagatswaroopp.

(iv) Theory and Practice of Co-operation in
India — By Prof.Kulkarani

Candidates should study on the Co-operative
Societies Act and Rules and the Madras Co-
operative Manual written by Sri.J.C.Rayaon for
Co-operation.

Canal Rules and Regulations Travancore and
Cochin

1. (a) The Kerala General Sales-tax Act,
1963 and the Rules thereunder (with books)

(b) The Central Sales-tax Act, 1956, the
Central Sales-tax (Registration and Turnover)
Rules, 1957 and the Central Sales-tax Kerala
Rules, 1967 (with books)

(c) The Kerala Surcharge on Taxes Act, 1957
(with books)

2. Agricultural Income-tax Act and the Rules
thereunder (with books)

3. Book-keeping (Theory and Practical)(2 /2
hours).

1. (a) Indian Civil Procedure Code (With
Books)

(b) The Kerala Civil Rules of Practice(With
Books).

2. (a) The Indian Limitation Act (With Books)

(b) The Kerala Civil Courts Act (With
Books).

(¢) The Kerala Courts Fee and Suit Valuation
Act (with books).

(d) The Kerala Stamp Act (With Books).

1. (a) Criminal Procedure Code, 1973 (Act 2
of 1974) (With Books).
(b)The Travancore — Cochin Criminal



30. Panchayat Test (4 Papers)

31. Departmental Test on Employment
Exchange Procedure (2 Papers)

32. Kerala Registration Test (4 Papers)
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Rules of Practice (With Books).
2. The Indian Penal Code (With Books).

1. Panchayat Act and Rules (With Books).

2. Other Acts — Public Health Act,
Cinema(Regulation)Act, The Local
Authorities Entertainment Tax Act, The
Places of Public Resort Act, etc. and the
Rules thereon which have a bearing on
the administration of the Panchayat
(With Books).

3. Account and Audit as laid down in the
Panchayat Rules, 1951, etc. and Public
Works in Panchayat Area (With Books).

4.  General Paper on Legal Procedure,
Agricultural and other subjects like Five

Year Plan (With Books).
1. Placement work: This will cover
placement work(including placement  of

physically handicapped) and Collections of
Employment Market Information based on the
following Chapters in Parts I, II and IV of the
National Employment Service Manual Vol.I and
VolLII(With the connected EE
Minutes/Notes/Amendments etc. issued from
time to time. Chapters V, XIII, XVI and XVIII
of Part I and all Chapters Part II and Part 1V,
N.E.SM (Voll) with relevant Portions of
N.E.S.M.(VoLlII).

2. Special Scheme and General Instructions:
This will cover Special Schemes like Vocational
Guidance and Employment
Counselling,Occupational Research etc. and the
Chapters on (i) Study and Development of
Employment Opportunities (ii) Public Relations
and Publicity, (ii1) Various General Instructions
and (iv)Inspections and Technical Evaluation of
Employment Exchanges based on the following
Chapters in Paras II and III of NESM. Vol.I and
VolLII(With connected E.E Minutes/Notes/
Amendments etc., issued from time to time).

Chapters I to IV, XIV, XV and XVII of Part 1
and all Chapters of Part III. N.E.S. M Vol.I with
the relevant portions of N.E.S.M. Vol .Il.

Part—1

1. The Indian Registration Act, the Kerala
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Registration Rules and Table of Fees as

prescribed by the Kerala Government
(With Books).

2. The Kerala Registration Manual and
Circular Orders (With Books).

Part — 11

The Kerala Stamp Act and the Rules
there under and the Indian Stamp Act in respect
of documents specified in entry 91 of List I
(Union List) of the Seventh Schedule of the
Constitution of India and the Rules relating to
these documents (With Books).

Part — 111
(Miscellaneous Act, etc. )

The Transfer of Property Act, the Evidence
Act, the Special Marriage Act, (Central Act 43
of 1954) and the Kerala Special Marriage Rules,
1958 and the Chitties Act and Rules thereunder,
the Societies Registration Act and the
Documents Writers Licence Rules (With
Books).

Note :- (1) Until such time as the Kerala
Registration Manual is published for the second
paper in Part I, questions will be based on the
Circular Orders issued by the Inspector General
of Registration after 1.11.1956 regarding matters
covered by the Registration Act and Rules and
Table of Fees.

(i1) Till Common Chitties Act and Rules
and Societies Registration Act and Rules are
introduced, questions in Part III will be set in
two compartments ‘A’ and ‘B’. Questions in
Compartment ‘A’ will be compulsory for all the
candidates and they will be given option to
answering one of the questions in ‘B’.

(a) Compartment ‘A’ will contain question on:
(1) The Transfer of Property Act.

(2) The Evidence Act.
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(3) The Special Marriage Act (Central Act
43 of 1954) and the Kerala Special Marriage
Rules, 1958.

(4) The Kerala Document Writers Licence
Rules.

(b) Compartment ‘B’ will contain questions on:

(1)The Travancore Chitties Act and Rules
thereunder.

(2) The Cochin Kuries Act and the Rules.

(3) The Travancore —Cochin Societies
Registration Act (Act XII of 1958); and

(4)  The Madras Societies Registration
Act (One full question will be set on each of the
4 items above).

33 [A]. Departmental Test on laws (1) Motor Vehicles Act, 1939 (Central Act IV
relating to Motor Vehicles for the of 1939) as amended and the Kerala Motor
Members of the Kerala Transport Vehicles Rules, 1961 (With Books).

Subordinate Service and the Ministerial

Staff of the Motor Vehicles Department (2 (2) Kerala Motor Vehicles Taxation Act, 1976

Papers). and the Rules made thereunder (With Books)
(G.O.(P)215/76/PW dated; 22.9.1976).

B. Second Class Language Test in Common paper under item 41
Malayalam for those who have not studies
Malayalam for SSLC or its equivalent, as a (See also Annexure ‘C’)
medium of language as a Subsidiary
Language (for the members of the Kerala
Transport Service and the Kerala Transport
Subordinate Service).

34. Departmental Test in Code of The Code of Criminal Procedure, 1973 (Act 2 of
Criminal Procedure and the Kerala 1974). Covering Chapters 1 to VII, XII, XIII,
Manual of Office Procedure (for the XV to XVII, XIX to XXI, XXIIIA, XXIIIB,
Motor Vehicles Inspectors in the Kerala ~ XXIV, XXVII, XXIX, XXXII and Kerala
Transport Service). Manual of Office Procedure (with books)

(G.O.Rt.1673/75/PW dated; 9.12.1975).
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35. Harijan Welfare Department Test (OneHand Book of the Harijan Welfare Department

Paper)

(With Books).

36. Test in Kerala Education Act and Kerala Education Act and Rules (2 2 Hours).

Rules(One Paper)

37. Labour Department Test (3 Papers)

Part -1
(One Paper — 2 %2 hours — With Books )

The following Acts and Rules administered by
the Labour Department:-

1. Plantation Labour Act, 1961.

2. Minimum Wages Act, 1948.

3. Employment of Children Act, 1938.

4. Motor Transport Workers Act, 1961.

5. Kerala Shops and Commercial
Establishments Act, 1960.

6. Payment of Wages Act,1936 ( in respect of
establishment other than Factories).

7.The Beedi and Cigar Workers(Conditions of
Employment )Act, 1966 and

8. The Motor Transport Workers (Payment of
Fair Wages) Act, 1971.

Part — 11

(One Paper — 2 5 hours — With Books) The
following Acts and Rules administered by the
Labour Department :-

1. Industrial Disputes Act, 1947.

2. Industrial Employment (Standing Orders Act,
1946).

3. Indian Trade Union Act, 1926.

4. Working Journalists (Conditions of Service
and Miscellaneous Provisions )Act, 1955.

5. Working Journalists (Fixation of Rates of
Wages) Act, 1958.

6. Maternity Benefit Act, 1961 (Central Act).
7. Kerala Industrial Establishments (National
and Festival Holidays) Act, 1977.

8. Workmen’s Compensation Act, 1963.

9. The Payment of Bonus Act, 1965 and

10. The Kerala Industrial Employees Payment
of Gratuity Act, 1970.



38. Animal Husbandry Department Test
(One paper)

39. Excise Test- Parts A & B (3 papers)

40. The Kerala Port Department Test (One
paper-with books)

24

Part — 111

(One Paper - 2 % hours — With Books) The
following Acts and Rules administered by the
Labour Department:-

1. The Contract Labour (Registration and
Abolition ) Act, 1970.

2. The Payment of Gratuity Act, 1972.

3. The Kerala Payment of Subsistance
Allowance Act, 1973.

4. The Kerala Agricultural Workers Act, 1974.
5. The Equal Remuneration Act, 1976.

6. The Sales Promotion Employees (Conditions
of Service) Act, 1976.

Animal Husbandry Department Manual(With
books)

Part A- Excise Manual
First Paper

Abkari Acts and Rules and Notifications (With
books)

Second Paper

Prohibition Act and Rules, Medicinal and Toilet
Preparation Act, and Rules. The Narcotic Drugs
and Psychotropic Substaces Act 1985 and the
Rules made there under by the Government of
India and Government of Kerala, Spirituous

preparation, Inter-state Trade and Commerce
Control Act, Rules (with books)

Part B- Criminal Law

Criminal Procedure Code, 1973 (Act 2 of 1974),
Evidence Act and Indian Penal Code (with books)

[S—

The Kerala Port Department Manual

2. The Indian Ports Act, 1908 (Act XV of
1908)

3. The Merchant Shipping Act, 1958 (Act
XLIV of 1958)

4. The Indian Light House Act

5. The Madras Minor Ports Harbour Crafts
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Rules, 1953

6. Port Conservancy Rules, Port Pier Rules
governing the Warehousing of goods in the
Government sheds and godowns at the Port
of Travancore-Cochin, Port Cargo Boats
Rules and Rules for the working of Tugs
“Alappuzha” and “Venad” issued in
Notification No. PWC 4-3496/55/PWC
dated 18/10/1955 amended from time to
time.

7. Note for the guidance of Officers in
Common Wealth Countries Overseas,
Territories and the Irish Republic (British
Merchant Shipping and Seaman Revised).
Issued by the Ministry of Transport 1963.

(1) The Merchant Shipping
(Registration of Sailing Vessels)
Rules, 1960.

(i)  The Merchant Shipping
(Tonnage fee Measurement of
Sailing Vessels) Rules, 1960.
(111) The Sailing Vessels
(Assignment of Free Board)
Rules, 1960.

(iv) The Sailing Vessels
(Statement of Crew) Rules, 1960
and the Sailing

Vessels (Inspection) Rules,
1962.

(v) The Indian Merchant
Shipping (Life Savings
Appliances) Rules, 1956

(vi) Merchant Shipping
(Distressed Seamen) Rules 1960
(vii) Merchant Shipping
(Continuous Discharge
Certificates) Rules, 1960.

(viii) Merchantile Marine
Circulars issued by the
Government of India from time

to time
41. Second Class Language Test (See Annexure — C below)
(in Malayalam)
42. Minority Language Test Translation from English to Kannada or Tamil
(in Tamil/ Kannada) and translation from Kannada or Tamil to English

as the case may be



43. Test in Weights and Measure Act and
Rules (One paper)

44. Departmental Test for Promotion of
Guards as Preventive Officers (One paper)

45. Departmental Test for Assistant
Electrical Inspectors (2 papers)
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1. Standards of Weights and Measures Act,
1976

2. Standards of Weights and Measures (P.C)
Rules, 1977

3. Standards of Weights and Measures
(General) Rules, 1987.

4. Standards of Weights and Measures
(Approval of Models) Rules, 1987.

5. Standards of Weights and Measures (Inter-
state Verification and Stamping) Rules,
1987.

6. Standards of Weights and Measures
(Numeration) Rules, 1987.

7. Standards of Weights and Measures
(National Standards) Rules, 1987.

8. Standards of Weights and Measures
(Enforcements) Act, 1985

9. Standards of Weights and Measures
(Enforcement) Rules, 1992

1. Abkari Act and Rules

Medicinal and Toilet Preparation Act and

Rules

3. Dangerous Drugs Act and Rules

Opium Act and Rules

5. Instructions regarding Departmental
Organisation Discipline, Mode of Work in
a Range Office Uniforms prescribed and
the way of wearing them

N

Ee

6. Instructions regarding the way in which
establishment Pay Bills, Travelling
Allowance Bills and Contingent Bill are to
be prepared

Paper-1

Function of the Electrical Inspectorate, Kerala
State Electricity Board and such other statutory
organizations as envisaged in Central Statues
pertaining to generation, transmission,
distribution and wuse of electrical energy
provisions under Indian Electricity Act, 1910 and
Indian Electricity (Supply) Act, 1948. Indian
Electricity Rules, 1856 and Codes prescribed by
Indian Standard Institution- Gneral Ideas rgarding
functioning of Central Electricity Board, Central
Electricity = Authority, etc. Obligations of
Licences as envisaged in the basic statutes (with
books)



46. Kerala State Housing Board Act and
Rules (One paper Written test with books)

47. Departmental Test on Kerala Head
Load Workers Rules (One Paper) (With
books)

48. Revenue Test (4 Papers) with books
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Paper-I1

Various provisions in the State, regulations like
Kerala State Electricity Duty Act and Rules,
Kerala State Electricity Licensing Board Rules,
Kerala Cinema Regulation Act and Rules 1975,
General Ideas regarding conditions of supply
made by State Electricity Boards and Licensees-
Obligations of Licensees, Electrical Contractors,
Consumers, as envisaged in State Regulations
(with books)

(1) Kerala State Housing Board Act, 1971 (19 of
1971)

(i1) Kerala State Housing Board Establishment
Regulations, 1977

(111) Kerala State Housing Board Establishment
Regulations (Maintenance of Accounts) Rules,
1984

(iv) Kerala State Housing Board Establishment
Regulations Allotment Regulations.

Minimum Wages Act, 1948.
Payment of Wages Act, 1936
Workmen Compensation Act, 1923.
Payment of Bonus Act, 1965.

Kerala Head Load Worker (Regulation of
Employment and Welfare)Scheme 1983.

6. Kerala Head Load Worker Act, 1978.
7. Industrial Dispute Act, 1947.

8. Kerala Head Load Worker Welfare Board
Staff (Appointment, Service Conditions,
Code and Conduct) Rules 2002).

A

I PAPER

1). Land Acquisition Act — 1894

2). Kerala Land Relinquishment Act 1958
3). Kerala Survey and Boundaries Act 1961
4). Kerala Escheats and Forfeitures Act 1968
5). Kerala Treasure Troves Act 1968
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6). Kerala Requisitioning and Acquisition of
Property Act 1981

7). Kerala Road Fund Act, 2001

8). Kerala Land Utilisation Order 1967

9). Kerala protection of Paddy Land and Wet
Land Act 2008

10). National Highway Act 1956

IT PAPER

1). Kerala Government Land Assignment Act
1960

2). Kerala Restriction on Transfer by and
Restoration of Lands to scheduled Tribes
Act 1999

3). Kerala scheduled Tribe(Restoration on
Transfer of Lands and Restoration of
Alienated Land Act 1975

4). Kerala Land Conservancy Act 1957

5). Kerala Land Development Act 1964

6). Kerala Land Development Corporation
Limited (Special Powers) Act 1974.

7). Kerala Service Inam Lands (Vesting and
Enfranchisement) Act 1981.

8). Kerala Highway protection Act 1999.

9). Kerala Protection of River Banks and
Regulation of Removal of Sand Act. 2001.

10). Kerala Stay of eviction proceedings Act 2001

11). Kerala Private Forest (Vesting and
Assignment) Act 1971.

12). Sree Pandaravaka Lands (Vesting and
Enfranchisement) Act 1971.

13). Sreepadam Lands Enfranchisement Act 1969

14). Malabar Land Registration Act 1895.

15). Kannan Devan Hills (Resumption of Lands)
Act 1971.

16). Scheduled Tribes and other Traditional
Forest Dwellers (Recognition of Forest
Rights) Act, 2006.

IIT1 PAPER

1). Kerala Land Reforms Act 1963

2). Kerala Land Tax Act 1961.

3). Kerala Revenue Recovery Act 1964.

4). Kerala Public Accountants Act 1963.

5). Kerala Board of Revenue Abolition Act 1996
6). Transfer of Registry Rules 1966
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7). Kerala Plantation Tax Act 1960
8). Kerala Building Tax Act 1975

9). Kerala Building (Leases and Rent Control)
Act 1965
10). Kerala Stamp Act 1959

IV PAPER
48. Unified Village Manual Test The Unified Village Manual (With Books)
REFERENCE BOOKS PROPOSED
LAWS ON LAND Sri. GANGADHARAN )
LAWS ON LAND Sri. SURESH PAPER [, Il &
III

LAWS ON LAND IN KERALA Sri. GEORGE JOHNSON &

Sri. DOMINIC JOHNSON

J

KERALA LAND REFORMS ACT Sri.SUGATHAN
LAWS OF LAND REFORMS IN Sri. GEORGE JOHNSON & PAPER III
KERALA Sri. DOMINIC JOHNSON
VILLAGE MANUAL Government Publication PAPER IV

ANNEXURE-C
SECOND CLASS LANGUAGE TEST (IN MALAYALAM)

Item of Syllabus No. of marks
aximum Minimum| Separate Duration of test
Marks Minimum
Written
Part-A
Translating an essay passage of 100 35% 30% 45 Minutes

Tamil/ Kannada Prose relating to
Indian Subjects which contains no
words that have not familiar
equivalents in Malayalam (The
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passage may be of VII Standard)

Viva Voce Aggregate
Part- B
Conversing with accuracy and 100 (70 marks out of 200) 15 Minutes

fluency in Malayalam

ANNEXURE-D

KERALA PUBLIC SERVICE COMMISSION
APPLICATION FOR ADMISSION TO DEPARTMENTAL TESTS
JULY 2010

Here affix a recent |
passport size photo-
graph of the candidate
and attest it by the
Head of Office/

Department

Name, Designation and
Signature of Head of
Office/Department (To be
signed on the photograph)

( OFFICE SEAL)

1  Centre of Examination (See Para 1 of Notification)
(Any one of the Centres given in the Notification)

2 Name of the candidate (in Block letters) with initials

3 Full Address to which communications
are to be sent

4  Designation and Full Official Address

5  State whether the candidate is in
Govt. Service [Regular/Deputation, if on deputation,
specify the details

6  Test for which the candidate desires to appear
(See Admission Ticket in the next sheet) and total number of

papers applied for
Name of Test Name of Subject
1.
2.
3.
4.
5.
6.
7.
8.
9.
7  Amount of Fee Remitted Rs........... Chalan No.............. Date........

(@Rs.50/- per paper Postal Order No.......ocovviiniiiinnn....
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(Court Fee Stamp will not be accepted) (For candidates residing outside Kerala)

8 Ifexempted from the payment of fee
State whether this is the free chance for each Test(See
para 2. Note A of the Notification)

9  Have you availed of free chance earlier for any of the
Departmental tests (If so state the names of Tests and
Reg. Nos.)

Station Signature of Candidate
Date:

CERTIFICATE

Certified that the candidate is eligible for exemption from payment of fee, being obligatory
test for the post that, this is the free chance for the following test/s and that necessary entries have
been made in the Service Book of the Candidate

1.
2.
3.
Name, & Signature of the Head of the Office/ Department
(Designation and Address)
Station :
Date (Office Seal)

Note: 1. Free chance is for a test and not for the individual papers of a test. For example, a
candidate who has applied for one paper of the Account Test (Lower)will be deemed to have
availed himself of the free chance for the A/ T (L) full.\

2.Exemption from the payment of examination fee will be allowed for the test required for
probation and promotion to a higher post coming in the line of promotion in the Department

concerned.

3. When the candidate himself is the Head of Office, he must obtain the countersignature of his
Superior Officer.

4. The candidate should sign on page 1 and 3 of the application form.



32
5. The candidate should affix two recent passport size photographs on page 1 and 3 of
this form and get them attested by their respective Head of office(Attesting Officer should indicate
his/her name and designation)

6. Head of Office means the Drawing and Disbursing Officer or his/her superior Officer.

for Office use only
Here affix a recent
KERALA PUBLIC SERVICE COMMISSION passport _ size photo-
graph of the candidate
DEepPARTMENTAL TEST JULY 2010 attested by the Head of
Office/Dept.
ADMISSION TICKET
REGISTER
NUMBER
(To be filled up by the Office)
Name ,
Designation and
Name of Centre: .......ovviniiiiiiiiiiii e Signature of the Head of
Office/Department (To
(To be filled up by the Office) be signed on the photograph)
(Office Seal)
1 Name and Address of Candidate Name of Tests/Papers
(To be filled up by the candidate) (Same as entered in Col.6 of the application.
Name:
Address:
(a) Official
(b) Permanent
Signature of candidate

The candidate whose photograph and signature given above are identified by me

Station: Signature, Name & Designation
Date : Office Seal of the Head of Office/Department
(See instructions overleaf)

For Office use only
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Date of 1SSUC. ...vvvviiiiiii e Secretary
Issuing Assistant.................. Kerala Public Service Commission

(Office Seal)

NB:- I) The candidate should write his/her name and postal address in the space provided for the
purpose overleaf (same as entered in col.3 of the application)

ii) Recent Passport size Photograph of the candidate is to be affixed in the space provided on the
top of the Admission Ticket and should be attested by the Head of Office/Department
iii) Head of Office means the Drawing and disbursing Officer or his/her Superior Officer

INSTRUCTIONS TO CANDIDATES

The examination will be held in accordance with the time-table, which will be published in Part IB of the
Kerala Gazette. The time-table will also be available for reference in the Office of the K.P.S.C .,
Thiruvananthapuram, all District Offices of the K.P.S.C., all District Collectorates, all Taluk Offices, all
District Information Offices and all Centres of the Departmental Tests. The time-table will not be issued to
the candidates individually. The candidates will sign against his/her name in the list of candidates at the.
time of the examination. failure of which will result in the invalidation of his/her answer scripts.

Candidates will not be admitted to the examination unless they present to the Chief Superintendents with

their Admission Tickets (with their recent passport size photograph affixed on the space provided) and duly
identified by the Head of the Office or Department/Institution where they are working . The candidates are
advised to arrive at the examination centre half an hour before the commencement of the examination to
facilitate verification of the admission tickets and identification certificates by the Chief Superintendent
concerned. They should bring the admission tickets with them on each day of the examination. (_Admission
ticket is a valuable document and is to be preserved by the candidates for production before this office for
the issue of pass certificate of Departmental Tests).

The Admission Ticket Number, name of examination and subject only should be entered on the facing sheet
of the answer books in spaces provided for the purpose. Candidates are prohibited from writing their name.
Admission Ticket Numbers or anything else intended to give a clue to their identity on any other part of the
answer book. The answer books of candidates who fail to write their Admission Ticket Numbers or who do
not write their Admission Tickets Numbers distinctly and correctly or who write the Admission Ticket

Number on any part of the books, Additional sheet etc., other than the facing sheet where space is provided
for the purpose are liable to be invalidated. 1t is the responsibility of the candidates to see by referring to the
heading of the question paper that they get the question paper meant for the test for which they have applied.
The answer scripts written in any ink other than black, blue or blue black will be invalidated.

Candidates are prohibited from communication with copying from each other and from communicating with
any person outside the examination hall.

No candidate will be admitted to the examination who arrives more than half an hour after the
commencement of the examination in the case of papers of two hours or more or duration of 15 minutes in
the case of all other papers. No candidates will be allowed to quit the hall before the expiry of at least half an
hour from the commencement of the examination and only after he has handed over his answer book to the
Chief /Assistant Superintendent.

The signature of the candidate on the Ist page of the applications is mandatory and application of those who
fail to sign there will be rejected on non-appealable grounds.

The non surrender of the answer script to the invigilator, or leaving the Hall before the closing time without
his/her permission will entail disciplinary action against the candidates concerned which may result in
debarment for further appearance for any test conducted by the Kerala Public Service Commission.
Candidates are prohibited from using Mobile Phones, Calculators or any other Electronic Devices in the
Examination Hall.

Warning:- Any candidate resorting to malpractice in the examination hall will be sent out of the hall
forthwith and his conduct will be reported by the Chief Superintendent to the Public Service Commission in
such cases, the Commission may invalidate the answer scripts of the candidates and debar them from
appearing for the tests and in the case of candidates in service the matter may also be reported to the Heads
of Department and the Director of Vigilance Department for further action.
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Note:-This admission ticket should be kept for being produced at the time of issue of Certificates.

Onl.G.S

KERALA PUBLIC SERVICE COMMISSION

To

Candidate’s name and address (to be filled up by the candidate)
JR/300310

al1OHIAMONHB)OS (alCMLdd  (DELW HO

(1) a101&:HanIIV Galo|0la) 50/- @)alWOe.

(2) anla0 AUYRMOIEOBIMBS  AVIHHJI(@e  BafleSaEB®  @RYanIaY
GRRIWIBOC]/ald)a] cawoall @RVIBlENeM..  ‘©@a0al 60af @Ranlay’

af)aMO@3 (WOl @RYMO Al eenI$avled @YaNTaIVENO°
@RERaOOIHA0 "av)a[16lA@ @RYanTavEO0° @RYsM af)am
BRAMONIHN)AN).

(3) @RGAINHUDIGEIWV). @A A laHd slosgloeiw). GaNOG3O
MVOHHIO|SIOMMMD  ald1HHBmOl  62R0ell  §al)an  @Ranlmileel
Slwos)es M)a 16100 navgal @1RYanTaIVEO0 @Ryanlmd

GOWONIICWO @eHaN @RYWIBIBNEMo.

(4)  aBO®IODD 101U U3 HHIEEMI @R GaIMH B9} O, sl
Galn|0)dHBIOS  Gald  QAUBOO  QINRZNOV]  @RGAIMHHO  aNIOCHIG
M13Glatis aULNOMEBE]IGE GO6 N |S)OTIWIGIEH6M..

(5) OWalESaHMIG @SN  ald1HHIBMCGHUWB  GREAUISHDIOL!  5-00
CHO8OMIG @y aflaive. MIFMIMLAIWYe EGOAINA|SIEAMENSGIE).

(6) R(IMIW]&H8)0S Cal$aTLEM @3 MQoadl@d DUWdalg
BRGAIHHIAML]HB)0S @RGClHHUW)o @A aH3 SlooQyo
MLOGHY D [S)TMAND  NITWH|G RD(IDIDIWT @eam @ryldlesemo.
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(7)

(8)

@RCAIGHUINOOTHIGRIW)e @RWAlaHM SlHHGIORIW)o CHIBEBUS af)LJ0
o @AM  aleleuododl  MIGMNINWAIW)e ARV ®ean
al)@laflajlolanemo

AlZam0aImOWIOL!  22-00  AIMWIGHVIT  Al0@)AN MMDGHWD O8s
BRGAIMHUNHUB MI0)aldWlde MIOIVIEN)N@I6M.

JR/300310
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