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[G.O.(P) No0.356/82/GAD dated 03.11.1982, G.O.(P) No.164/84/GAD dated 31.05.1984]

@MAVAla] MSa 0PIV  DLIWIB.  HAVHHMI  GHOAY  El.cwIZE  osa’g  (Second Class

3 2

Language Test in Malayalam) @omeniaw. ‘ag)’  (Annexure-A)Xl@  41-2@oxl

<

cal@omlgyens.  avlelniqy, 20800 @SBl oflwsaillaledBud  @emyeniaw,.  ‘aul’

(Annexure-C)0@3 9 d:05)0mIG1H6)aM).

20A 19.12.1987-e0e1 ®»aI®MMS  90mOAl  (af)e.af)a@V.) ®maud 283/87  ag)@.ag).all.
(11H00e  GHO8 MMIMVla|@d  audYlad  R1aINe9odHn). 9ODEMIOIGl rI0.cMIE  OSTV]

) )@ AN @6,

< b

20B @omymiaws  ‘ag)’  47-00@00]  ©®H0S)OBIBNENAN  EHOB  2hag)  O®OSILIE]
MOAEBHS  AVNITWla] Wlajod500M0M8 aldld CHO8 21)0g) OMISIRIS]
coHUamlWl  emdWloel  ©@).AL.gIdes  @alé:aleelds  ALNOMENWQ.
MEAIMEYWO  ®AYIHAQs  MEOIMEWI MIVWAMe  LIEIENAMNDIMOV]  af)o.630.qall,
@oOMME  osavg  (eenald)  af)anlades al0en  MIAMIMLAOW).

2Olajlolecansmemoem. [G.O.(Rt)No. 3022/2008/omoslcd DATED 31.12.2008]

21, apeP osMIQIe@an). RWIGH)MTCIMINIINIW aFQANe )0 20BHS BOGED

Galn|0lm)e 40% (Mo@a|@ vo@@OMo) @RYEN).

22, oZHlavesaumd  alejodgieandoled  emoell  cMIeO)MAIN)e  Me@laHlod  GalMB(®
al@lZemomailejoemalo)m®  R10IMENIAHS  GREHDENS  HSAVY  GRIAIG  DRIVISOIIG3
MSOM)AN@oEM.  DLIVISOMIC3 DOMOHNRLIMOM @RYWadlanyMmaId @ aiflaie. Language
Option -@3 GOINQSIGOMEMB@IE).  H)SIOD®  CHOB  af)(WLEHNHUM  GRYBHS — GRYAZD

0 §SAVQ)e  DLIVIBOMIT  DOMOHALIMOANAN@EM.  af)MNIT  GaldBYEEBUE M
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oQlarlenWIGle9)e.  2Q) HSMVQ)HOBEI0o o laHleeld DEIVISOMIGEID

ag) LMo AN DI6M).

23. av.adinomamloel molle)e HINSVYe BIAHIML)Mald:HEBSIM|50Id08 WIeMIeeanad
aflegi®d  20M)AIG  HSAVY, CHOZ ROVIG  avemIodwlemy  Boanleaueal  §savg,
CHO8  OHIAVESHMB  HSAVG,  HMI@ 0T §sSaUg  af)avlaidan  @aldleelo

SHMSVICRI MO QAMAe  af)P}MAUIMSBS  BRAUBOURYNBOVIBIHN M. @R IGO0

@AFIGRID  HMMSWIGRID aldldH af)9)®OMW  BRYWNaCIBNIMAIAG M&»Elod  13-00

MU BHOIG8 010Nl BF1a )88  alQ1HUNHUWB  Mo@laHlCRId DRIVISOBIGRID GRLJIO®

neQe®Blen. 80aH W1 @3 2f) ) ®)Mald:Ho @R (2 1H000)BS DOMOBDSLIOVHH U
@RAVIWIAUIGN AN MIE).

24.. 0QImy) HSaMUg al9® mileleniqylad af)9}®OMERUTlHH)aM
al01aHIBNONBWBHs @D af) )™M 2011 zm)alclailen. &)Sl B0AITVO.
M @3B IM@I6M.

24A. 01 210MIT  BFlOHWBB  ERAINVEEBEIC, @MY@  GIVAIMOHIGI  @YSOYAN

R10Imon0d  @palls)pom  @ean  @yenlal  cawoail/ald)a]  GRWINNEWeHNIME

@RAWAlaHMS S1HHQ)e TV@IAIEBMLINN. TVIHHULA|S)ADIWIME AGIWIH)AN@IEN).

25. 2O(IGIVIWB:B}HS  Cal$aTVaMm@  AVQ0allad  GR.VAOWVIFBS  ALABHIAD
210Ime903 Wla|od30aM0w@3 101U D B @RCAlSHIB9)EMI0UD (o210 a0
S910HWB80IQ)  BRAIYOS @RWAlaad  Sleadlerlw).  ALVMYNIEEN)RICINIGRIW),

MVOMHYOQSJODENHUD  NINWOals  RM(I®IMIAW]  @eam  ®18QJa0lajodd  2@IWIH:)
o.  @RAIVYOS Gald, aldall 2)®LINVAI  DUWHENI8B)AD  AVIENGUE  WLOOAVLOOM DI

MIBNITWRAIWYo Al aflBlBn6mo.

26. 680600 osauglm)e QOO Wlalodgiondoleel DGALONAVLOMOAB
aldMOWVIBIHNEIMHAAT  HOLIGHILIEBBEIG aj09a]S)0M2fII88 TVEHHId DEMEAIM (216000
MIANINWID20HHDIHBBMo6M).  (RWVIG  HSAVQ, EHOB AVEQQ  H(@IIGENI-UM  HSAVQ,
FVE(SUM  HSAVY,  CRIGHE  aneNe  @RYAI]  Wla|odonmo@  §#Savg,  Gandoavq

HSaVQ, Al 10 O0) DE{ Ve Gd0-6300]c0Q’0l HSaVQ, 200120 HAGINWA
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Wla|od500m5  ©SaVY, GHOZ  aAVEQQ  (SOMAVEa1d5  audarlmileel  @R.»eEBUIGNSs
Wla|od560a0@8  §SAV] o)Wl GR@O®)  Wla odgeancleal  DEBLOWAVLOMOAHE
DO@MBB@EM.)  GHOB  AVEQQ  HIOEMIaUMB  OSAVG  TVINAOJEHHUD  Qld)a{loel
awlav(sle:s (106N I @RYanIaTvBn060 963wWlaygsmoem. aflailw
QU)o NHSLNBR0IAH BRI QldhlaPHSEIT WIGNIMWRIGHVIHSS af)2I0 HSTVQSB)o
af) Q)M HFIVOMSHAUNWREM  HMTaHWB  OOS.ESMNIUT  MQINOBNAND.  af)aANOD3
I [T Qld)aflad  wldmninwlmaeloom a101BHUD B6) @RGAISHUH)IMAIA
OS.GSNIIUB  (aldh000 (A ®  alQlHHU 2 O)®QIM  AVOWIGNOABIG3 Mo
af) $YEDENE@IE. @RLIPO® GRAIMIV] HPS.ESMIEIE 10Qo AUIOAMMDEL. M Fl6oD
Wla|od5600@8  ald1HHUWIOS  09S.eSMIlgloaso MOV HN)MOINWIVICIHN)..  @RS)O

HSaAVG MSOMAINE TLIRLYDWBBOH@AN  WGBIECHNENZDIEM.

27. 31.07.1986- el 2€.8.(ag)o.a)0) MMIB 249/86/2.ag).(l. @OM)AVEA] MWLM
Gan0oavg  avdarlavy  (LE.S.)-enss 2Rmlod 0amidndsas  @emlaeanal GRAOMMS
HSaMVg (1B o MSOMIN@IMOGI 15.12.1978-0e1  2€1.8.(ag)o.af)aVd) mmiId
549/78 /&.ag).all.  @BRMAVAIAB8  @RHOHDME  OSAVY  (GRIAIB)  MOBI  Gala|0}dhUd
NIOW 2B VNANENMDEL. (TN @  ALBANNIENSS0IB  (aIG@Yd:  AlZEDaIM (21000

WO @RHHDVENE HSTUGID) @REaIGH]a]) HHICBBMNZMIEM.

28. AMWYM  candomig audarlmilengs (LE.S.) Rmlod o#omidnod “Ganooavq
OSaMVG  GandB af)BHaVl:LS10l @RS ®HEMESISEW) aVQ2al” af)aD  al@loUTH DD
QANZamonIM(alh00e  BRGaIHUICHNMBD@IL). Sl aldleUTHS  GREaIGHUMUW  GH6Mla))
03088 allZamoalMe .8, (af)o.af)@V.) maud@ 74/85/H.ag).all. ®lowl 19.02.1985

@M)TVAla] (AICD o (AITVIRLOA|S)OANDIE.

29. @OMENITW. ‘af)’ (Annexure — ‘A’) 14-00@00  ©OHS;OBIGlHNAN  MWIANVa |3
Wa odgea30@3 9SaUg M MIaSla|@3 Wla 03500030103 c=20ed] ©21Q)aM

9oBammodancalensl G.O.(Rt.) 2072/78/LA & SWD dated 12.07.1978, G.O.(Rt)1712/79/LA &
SWD dated 25.05.1979, G.O.(Ms.)3681/LA & SWD dated 20.02.1981 (al®00. MS@®)aN
alQ1HUDOED. D aldlHUWIESVW)e CHOB MMINVIR|@3 HSTVG  2)aNJe  Gala|0lEMOW).

aVlesniad 8amymeanosm.
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30. 01016 H000081@ MNENGHBIONS TVaOIVWEDNIS) Hh)S] OOV NL)DIANAM @saﬁqzoeaua

(with _books)  opomeloaseeman  @rmmiawamlad  avlelsniad  ailoidles)anlsor

QI RNV VNS)NE.  BRBBODWBS  HSAVQHURHD _MU02101a{IIB8  HSHAVY NN B0

(10Q1HMMO  (ITV]ELHEMEBBUD  AI(Mo)  @RAIVIGI QIO OMVINBS  CRBOMHHBlo D@3V

oMNITWAW]  1NAIHEMAO (01aV1BLOA]S) DIV BS BHS  @RMO  0)a¥ Q0GR

DalCWOIHFIENMANM  alR1HHIAMOHHWBHH  @RMIQIDGR)BE). QR0 lMODIG3 QI R00]

AlODIGIBS@LIOD®  OH0flOIORI  TVEMEMMNNHE  HMUM],  MOaUME@S  NIBE  TVQOU3
CHOGWe MLV (nITVIEUHE1 IS8 cdHog audlal 0)Bay  @)SEBElw  O8(aInIg
aINIEHNHMHUW  ald1dHHO  a00B]IB  DalCWIWIHNIMW  aldS)BB®LL  HI0la [JHCBO
ailaio6Bes0 @RS6BElIW MN BN HB)o DONIHB)o ilo) al01nH2008103
MBI IMN@IM  @RMAUGISNIM®E). D MIAE3WEBUWIGH) AllaldT®™0V] Haldy200)aN
DGBLNIAOC:BINS  DOMAGHSLITVH U @OAVIWIAIHNOA[S)AN@M).  BRDIEMINSIa]o
@O H1HMB Do ll®MODAN) E®IAMAD 29} WBIHHIMSaISIDHSB)o  AVIHBlHN) D@6,
milelniavleoado  emdoan  “allom  enneeav”  (with books) agan  ag)e@l0iglejoom

OSAVQI®HUB NIBN)HB)ONS TVa0IWILIN®  af)9IEDENBMOE.

31, 210189 allal AV)(IMEIEMOESO @RMVINTQMA aVYIMEIEMIESO @R TaHEM @3
allafl  AVY(INEIGMOGSO  BRAINOLOBVIV]  HAIV)RO0)HEVWO  ald1dHVI@  ago®eslen.
@OOMIENBS (HACHNS)HUB  HIAMIHNHEWI  16-00  alemUla:wloel  MIGCIUEBUIGN)
ailaiol®20W] al01nH020081@3 NI AN HHUB £ N3 AUG BBV
921Q)AINAIOIDS  DOMOHHSLIOAVHUD  GRAVIWIAUIHNNASJAN@OEM.  @RMIM)  al}06
@AUNO  GHO8  alfle; avdarlad »Hmlauad MWD  BHILIGOMOS.
Wla|od5)00080@  ald1dHHW o 9)OM@IT  ®IAN)e  MSEHNDWHHOQAN@IEM).
GA@3 |06  MSalSl®WBBN)  aljoca 29  DallM20W  MSaISIHWBBNIV] Al
caWNll:e3W)e  aflFleilda’  Wla|odSHamE  WWOHSEOW)e  BROIWIHN)IN@IEM).
HMTHDWEBOHSCWI  HMlaUOHMBO  MVQ0allGiNalg @RYOHOOWEHILNEN  alO1HHUMHOMEWI

al@ley  aLoenITWla]  H00yEBUWBEH0V]  aLIDWIMIE)AIM  (VXENHEWO  BRGIM

iloJeleloleTaluol: e [T MIGWOUTH0)HEWO §21Q)MMAURHN)o GQ®Ia |06 Bl
M @3B IM@I6M).
32. (ag)) alleUW)OS OaAVAZO0)BHUB 20g1a8156eMeOnMM) 83 @RGAINMHUBUB

alGlVAMIHNAN@E].  af)MO@ (SOMAMVaN@ MLIGDO DEQD HAVABN0)HUS MIQo HISEMON)
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@Y Naolananald @RAWaH] slong H1SIO@IM)EUdH,

GRLNEBLOVAVINMOO)DS  AVASlaOlENg)  AVadl®e  GHOS  altRild;  ALAAUIMY &0 lauad

Wla 03516003003 al@1E:40 ail_eow. 622001a30 OAV(HGO1B
@RGAIGHIGHNMNB®EM.  HATaHHAZ0 @RYanlavlGd mlany. e1glenyam
GOAIOM)LINIW@RM)QI0Bo )S00® HAVAIN0YBHUB 20010y ®)aM

al01HUIAMM:BIOS DOMOHHSLIOAV)H:W  @RAVIWIAUIHNNA|S)AN@E).  ald1BHUIADC]
®UWBH  O@BBBYOS  MaHS(IHI00  aldlHHICH(BBBUWE  HDMOHEMSIHNIMDIM  B0)
®006MAIY0LN.  AVIO®MYe  DENBOWIAIENMDE].  @EREAIGUD®BU GPYTHHNAN  TLAWOI)
alO1EHIBMOIBUWE  DENIVYe  (AICDMY o  (VORUIGHNMBMIEM.  aldldHd  TLNITWAIW)BS
) 9D H)AMHHBLI0e  GROVIMBG  HAV(@GAN(AWa 0850000 al01e:10 allgows), GHOS
alRfled;  avdarlas  &oaleHM, alge, @IOYAUMADao, afld EHOA - 695 004 aogam

alledVOMIG3  BRYVIBIGHNMNEIEN).

33. a00U3S1HHQM V@] 2] 2f)®)®003 @oM)0IG1ajl5)88 Gala |0 U6 20Qo

QIO)OMEMOAMMOMEEsle3 @R allalo.  GROVIMG  oIV®S0lew  MABd)gl  GROIVA]

@RM)AI0B0 Q1063811 Gl B NB@MI6M. @REJOMald:Ho DODOHHSELIOY
@RAVIWIAUIGN AN MIE).
34. MIHY aloWIAN MMOGHBIBB @RGCAIARUNHUB MI0)aldWlde MlEIVIENIN@®o6M.

(1) 2@V @REAIGHI a0y MLPO GRGAIM:HDUD.

v

(2) ®R20® a0V @RS DIMS8S ailvosailalnal.
GREIW]006lW)eS TMVIBHHYOQ|S)ODEN D B)o
mepomsss Identification Certificate

(3) @pWAlerm@  Sleagleoel  anlay @S)esl  allaleeBud  aL.eNIMWlay
qudslaCleng B8O VUL |S) OO @R AaHd sleog
a00ROIAN)MAIDIOS BREAIHD U

(4) @RnIaY C2LIWI®HIRIWOS MVOGHULAI@AILO® a0y aquvaRmy. (Free
chance) @ROIHOU0HQ|SIAM @A AlaHd slong
a00ROIANIMAIVIHS BREAIGHBUD

(5) a1BHO  a0laV  EPSVHH)IN@IGE  MWIMM)e  BFNI0BHOA|S)ANTIMSS
@BRAO® MLI0O® aQLVERMY @RAITVOo e18lee) Mm@
@RCAINH]2]AI0)OS BREAIRHDUD.
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(6) 83alonmd I3 Gala|0)dhU3H9)o aLORMY @RAITVO.
@RMIE1ENO2|S)H®)o aflanls B80UIl®» 20 DO aquOERMY
BRAUTVEMNIM BRCAIGHIHO)BHW)o H21QYISIBBAIAE.

(7) al@1H0 LAY O MLONHY D |SIOTIW ©af)WaMOlablEH6 U
a@Slafdlang  OOHRI0IA® 2l 1BHHIADOH 0D

CH0O8 aleRld; VAUV &0 laHd
®10)QIM A l)@o.

afl.avl. milemoy,
OaV(H G0l

Annexure - A

Name of Test
1. Secretariat Manual Test (One Paper)

2. District Offices Manual Test
(One Paper

3. Manual of Office Procedure Test
(One Paper)

4. Departmental Test for the Staff of the
Kerala Public Service Commission

5. P W D Manual Test

6. Account Test (Lower) — (4 Papers)

7. Account Test (Lower) for the
Ministerial and Executive Staff of the K S
E Board - (4 Papers)

Syllabus
The Kerala Secretariat Office Manual

The District Office Manual

Manual of Office Procedure for use in Offices
other than Secretariat

The Kerala Public Service Commission Office
Manual

The Kerala P W D Manual and additions
amendment to it from time to time (With
Books)

—_

Kerala Service Rules (With Books)
2. Kerala Financial Code Volumes I and II
and Kerala Budget Manual (With Books)
3. Kerala Account Code Volume I (With
Books) and Introduction to the Indian
Government Accounts and Audit (V
Edition except Chapter 12, 26, 27, 28
and 29) (Without Books).

4. The Kerala Treasury Code Volume I and
IT and Kerala Account Code Volume II
(With Books).

1. Kerala Service Rules (With Books)

2. Kerala Financial Code Volumes I and II
and the Kerala Budget Manual (With
Books).

3. Elements of Commercial Accounts
Bookkeeping - All Chapters except



8. Account Test for Executive Officers
(2 Papers)

9. Account Test (Higher) — 5 Papers for
those working in P W D and

Electricity Board and 4 Papers for those
working in other Department.

10. Kerala P W D Test (2 Papers)

11. Departmental Test for the Ministerial
Staff of the K S E Board (4 Papers)

15

=W

=

Chapters XIII and XV dealing in
Partnership Accounts and Company
Accounts respectively of the Books
Double Entry Book-Keeping by Jamshed
R.Batliboi.

Kerala Account Code Volume I and
Kerala Treasury Code Volume I (With
Books).

Kerala Financial Code Volumes I and
II. The Kerala Account Code Volume I
and Kerala Budget Manual (Chapters I to
IV, VI and VII) (With Books).

. Kerala Service Rules (With Books).

Part 1

Kerala Public Works Account Code
and Kerala Account Code Volume III
(With Books).

Kerala Financial Code Volumes I,II and
Kerala Budget Manual (With Books).
Part I1

Introduction to Indian Government
Accounts and Audit (V edition except
Chapters 12, 26, 27, 28 and 29) (Without
Books). The Constitution of India (With
Books) and Kerala Accounts Code
Volume I (With Books).

Kerala Treasury Code Volumes I and II
and the Kerala Account Code Volume II
(With Books).

Kerala Service Rules (With Books).
Kerala P W D Code (With Books)

Kerala P W D Account Code (With
Books)

Kerala P W D Code (With Books)

Kerala P W D Account Code (With
Books)

Electricity Supply Act (Chapters I to
IV and VI), Store Accounting Rules,
Tariff and Revenue Accounting Rules.
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4. Departmental Manual of Office
Procedure.

Kerala P W D Code (With Books).

Kerala P W D Accounts Code (With
Books).

’.i

12. Departmental Test for Executive Staff
of K S E Board (3 Papers) 7

3. Electricity Supply Act, Electricity Act
and Rules Store Accounts, Tariff
and Revenue Accounting Rules.

13. The Kerala Municipal Tests (3 Papers) 1.  Kerala Service Rules (With Books).

Kerala Financial Code Volumes I and

I and the Kerala Budget Manual,
Kerala Account Code Vol and II
(With Books).

3. Act and Rules, Special Services Rules
and Standing Orders as described
hereunder (With Books).

N

(a) Kerala Municipalities Act and Rules.

(b) The Kerala Municipal Corporation Act,
1961.

(c) Local Authorities Loans Act and Rules.
(d) Local Authorities Entertainment Tax Act
and Rules.

(e) Places of Public Resort Act and Rules.
(f) Public Health Act and Rules.

(g) Food Adulteration Act and Rules.

(h) Town Planning Act and Rules.

(i) Cattle Trespass Act and Rules.

(j) Other Acts and Rules prescribed from
time to time.

(k) Special Service Rules framed for Local
Body Employees.

(I)  Standing Orders in respect of Municipal
Matters.

14. Municipal Department Test (One 1.  Act and Rules, Special Service Rules and
Paper) Standing Orders as described hereunder (with
books). (@)
Kerala Municipalities Act and Rules.
(b) The Kerala Municipal Corporation Act,
1961.
(c) Local Authorities Loans Act and Rules.
(d) Local Authorities Entertainment Tax Act
and Rules.
(e) Places of Public Resort Act and Rules.



15. Local Fund Audit Department Test
(Higher) (3 Papers)

17

(f) Public Health Act and Rules.

(g) Food Adulteration Act and Rules.

(h) Town Planning Act and Rules.

(i) Cattle Trespass Act and Rules.

(j) Other Acts and Rules prescribed from
time to time.

(k) Special Service Rules framed for Local
Body Employees.

(I) Standing Orders in respect of Municipal
Matters (Common paper under item 13 (3)
above).

1. Acts and Rules as described hereunder
(with books).

(a) Constitution of India.

(b) Kerala Municipal Corporation Act and the

Rules hereunder.

(c) The Court of Wards Act and Rules

thereunder.

(d) The Kerala Municipalities Act and the Rules

thereunder.

(e) Kerala Panchayat Act and Rules thereunder.

(f)The Kerala Local Authorities Entertainment

Tax Act and the Rules thereunder.

(g) The Kerala Local Authorities Loans Act

and Rules thereunder.

(h) The Kerala Places of Public Resort Act and

the Rules thereunder.

(i) The Public Health Act and the Rules
thereunder.

(j))) The Food Adulteration Act and the Rules

thereunder.

(k) The Town Planning Act and the Rules

thereunder.

(I) The Kerala Cattle Trespass Act and the

Rules thereunder.

(m) The Madras Hindu Religious and

Charitable Endowments Act and Rules

thereunder.

(n) The Travancore Cochin Hindu Religious

Institutions Act.

(o) The Charitable Endowments Acts and

Rules thereunder.

(p)The Kerala University Act and the Statutes

thereunder.

(q) The Cochin University Act and the Statutes

thereunder.

(r) The Calicut University Act and the Statutes



16. Local Fund Audit Department Test
(Lower) (2 Papers)

18

thereunder.
(s) The Kerala Agricultural University Act
and the Statutes thereunder.
(t) The Kerala State Housing Board Act and
the Rules thereunder.

and
(u) The Kerala State Rural Development
Board Act and Rules thereunder.

1.  Panchayat Manual and the Kerala
Municipal ~ Corporation = Manual
published by Government can be used
as reference books as per G.O..(Ms.)
No0.248/84/Fin. Dated; 9.5.1984.

2.  Finances of Local Bodies and
Principles of Local Fund Audit,
Principles and Procedure in the Indian
Audit Code and Audit Manual with
special reference to Local Fund
Account (with books).

3. Book-keeping and Accountancy.
1. Acts and Rules (with Books).

(a) Municipal Enactments:

(i) Kerala Municipal Corporation Act
(Chapters V, VI and Schedules II and III )

and the Rules thereunder.

(ii)The Kerala Municipalities Act (Chapters

V, VI, XIV, XVI and Schedule IT) and the

Rules thereunder.

(b) Panchayat Enactments:
The Kerala Panchayat Acts (Chapters III, IV, V,
VIII and IX) and the Rules thereunder.

(c) Other Enactments:
(i) The Charitable Endowments Act and
the Rules thereunder.

(ii) The Madras Hindu Religious and
Charitable Endowments Act and the Rules
thereunder.

(iii) The Travancore — Cochin Hindu
Religious Institutions Act.



17. Kerala State Probation Test (4 Papers)

18. Test on Kerala Police Manual

19. Test on Manual of Office Procedure
(Police)

20. Departmental Test for the Ministerial
Staff of the Vigilance Division (2 Papers)

19

Panchayat Manual and the Kerala Municipal
Corporation Manual published by Government
can be used as reference books as per G.O.(Ms.)
No.248/84/Fin. Dated; 9.5.1984.

2. General Knowledge, Precis and Drafting .

(a) Office Procedure in Local Fund Audit
Office including Precis and Draft writing.
(b) Principles and Procedure of Audit of Fund
Accounts.

Part-1
1. Indian Penal Code

2. Criminal Procedure Code, 1973 (Act 2 of
1974) Security Section (Chapter VIII — Sections
106 to 124) Maintenance of Public Order and
Tranquility (Chapter X Sections 129-132
G.O.Ms 3/76/LA and SWD dated 5-1-
1976)

Part-11

1.(a) Probation of Offenders Act, 1958 Central
and the Kerala Probation of Offenders Rules,
1960

(b) Immoral Traffic Prevention Act, 1986 and
the Rules framed thereunder.

(c) Juvenile Justice Act 1986 and the Rules
framed thereunder

2. Principles of the Probation System (Probation
and related measures- A publication issued by
the United Nations)

Police Manual (with books)

Manual of Office Procedure (Police)

1.  Police Manual (with books)

2. Manual of Office Procedure for
Officers other than the Secretariat.



21. Forest Test(For Executive and
Controlling Staff) (3 papers)

22. Forest Test (for Clerical and
Protective Staff) (2 papers)

23. Kerala Jail Officers Test (4 Papers)

24. Kerala Jail Subordinate Officers Test
(2 papers)

20

1.

2.

there

3.

General Law

(a) The Kerala Forest Act and Rules
there under

(b) The Kerala Land Acquisition Act
(c) The Boundary Act

(d) The Cattle Trespass Act

(e) The Indian Penal Code Chapters 1
to5,9to 11,17, 18 and 23 and

(f) Indian Criminal Procedure Code,
1973(Chapters1,5,6,7,15,16,19, 20,
23, 24,26,27 and 30)

Law — The Kerala Forest Act and Rules

under (with books)

Procedure — The Kerala Forest Code and

Departmental Rules (with books)

1.

2.

The Kerala Forest Code (with books)

Law — The Kerala Forest Act and

Rule there under (with books)

1.

(a) Indian Penal Code — Chapters 2,3,4 and 9
and Sections 136, 138, 220 to 225, 225 A,
225B and 227.

(b) Criminal Procedure Code, 1973 (Act 2 of
1974) Chapter I, II, III, VIII, XXV, XXXII,
XXXIIL.

(c) Travancore- Cochin Prison Act XVIII of
1950 and the Kerala Prison Rules

(d) Lunacy Act (Central)

Sociology, Penology and Criminology
Test in (1). Close Order drill (2) Lathi
dril, (3) Weapon Training and (4)
Revolver firing (practical)
First Aid, Personal and
General Sanitation.

A Hand-book of prison and the Kerala
Sub Jail Rules

Hygiene

. Test in (1). Close Order drill (2) Lathi

drill, (3) Weapon Training and (4) Rifle



25. Kerala Co-operative Test (2 Papers)

26. Canal Rules Test (One Paper)

27. Agricultural Income-tax and Sales-tax
Test ( 3 papers)
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firing

1.  Elements of Banking

2. Principles of Co-operation and the Co-
operative Societies Act and Rules issued
thereunder. The following reference books will
be used by the candidate for the preparation of
the Test.

Banking

(i) Banking Law and Practice — By Tannan
(ii) Modern  Banking in India - By
S.K.Muranjan

Co-operation

(i) Co-operation — Law and Practice — By
Calvert

(ii) Co-operation at Home and Abroad — By
C.R.Fay

(iii) Co-operation in India (1962 Edition)- By
Prof.Bhagatswaroopp.

(iv) Theory and Practice of Co-operation in
India — By Prof.Kulkarani

Candidates should study on the Co-operative
Societies Act and Rules and the Madras Co-
operative Manual written by Sri.J.C.Rayaon for
Co-operation.

Canal Rules and Regulations Travancore and
Cochin

1. (a) The Kerala General Sales-tax Act,
1963 and the Rules thereunder (with books)

(b) The Central Sales-tax Act, 1956, the
Central Sales-tax (Registration and Turnover)
Rules, 1957 and the Central Sales-tax Kerala
Rules, 1967 (with books)

(c) The Kerala Surcharge on Taxes Act, 1957
(with books)

2. Agricultural Income-tax Act and the Rules
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thereunder (with books)

3. Book-keeping (Theory and Practical)(2 %2

hours).
28. Civil Judicial Test ( 2 Papers)Only 1. (a) Indian Civil Procedure Code (With
Bare Acts will be allowed. Books)

(b) The Kerala Civil Rules of Practice(With
Books).

2. (a) The Indian Limitation Act (With Books)

(b) The Kerala Civil Courts Act (With
Books).

(c) The Kerala Courts Fee and Suit Valuation
Act (with books).

(d) The Kerala Stamp Act (With Books).

29. Criminal Judicial Test (2 Papers)Only 1. (a) Criminal Procedure Code, 1973 (Act 2 of
Bare Acts will be allowed. 1974) (With Books).

(b)The Travancore — Cochin Criminal
Rules of Practice (With Books).

2. The Indian Penal Code (With Books).
30. Panchayat Test (4 Papers) 1. Panchayat Act and Rules (With Books).

2. Other Acts — Public Health Act,
Cinema(Regulation)Act, The Local
Authorities Entertainment Tax Act, The
Places of Public Resort Act, etc. and
the Rules thereon which have a bearing
on the administration of the Panchayat
(With Books).

3. Account and Audit as laid down in the
Panchayat Rules, 1951, etc. and Public
Works in Panchayat Area (With
Books).

4. General Paper on Legal Procedure,
Agricultural and other subjects like
Five Year Plan (With Books).

31. Departmental Test on Employment 1. Placement work: This will cover
Exchange Procedure (2 Papers) placement work(including placement of
physically handicapped) and Collections of
Employment Market Information based on the



32. Kerala Registration Test (4 Papers)
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following Chapters in Parts I, II and IV of the
National Employment Service Manual Vol.I
and  VolLI[(With  the connected EE
Minutes/Notes/Amendments etc. issued from
time to time. Chapters V, XIII, XVI and XVIII
of Part I and all Chapters Part II and Part IV,
N.E.S.M (Vol.I) with relevant Portions of
N.E.S.M.(Vol.Il).

2. Special Scheme and General Instructions:
This will cover Special Schemes like
Vocational ~ Guidance and Employment
Counselling,0Occupational Research etc. and the
Chapters on (i) Study and Development of
Employment Opportunities (ii) Public Relations
and Publicity, (iii) Various General Instructions
and (iv)Inspections and Technical Evaluation of
Employment Exchanges based on the following
Chapters in Paras II and IIT of NESM. Vol.I and
Vol.II(With connected E.E Minutes/Notes/
Amendments etc., issued from time to time).
Chapters I to IV, XIV, XV and XVII of Part I
and all Chapters of Part III. N.E.S. M Vol.I
with the relevant portions of N.E.S.M. Vol.II.

Part-1

1. The Indian Registration Act, the Kerala
Registration Rules and Table of Fees as
prescribed by the Kerala Government

(With Books).

2. The Kerala Registration Manual and
Circular Orders (With Books).

Part - 11

The Kerala Stamp Act and the Rules
there under and the Indian Stamp Act in respect
of documents specified in entry 91 of List I
(Union List) of the Seventh Schedule of the
Constitution of India and the Rules relating to
these documents (With Books).

Part — 111
(Miscellaneous Act, etc. )

The Transfer of Property Act, the Evidence
Act, the Special Marriage Act, (Central Act 43
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of 1954) and the Kerala Special Marriage Rules,
1958 and the Chitties Act and Rules thereunder,
the Societies Registration Act and the
Documents Writers Licence Rules (With
Books).

Note :- (i) Until such time as the Kerala
Registration Manual is published for the second
paper in Part I, questions will be based on the
Circular Orders issued by the Inspector General
of Registration after 1.11.1956 regarding
matters covered by the Registration Act and
Rules and Table of Fees.

(i) Till Common Chitties Act and Rules
and Societies Registration Act and Rules are
introduced, questions in Part III will be set in
two compartments ‘A’ and ‘B’. Questions in
Compartment ‘A’ will be compulsory for all the
candidates and they will be given option to
answering one of the questions in ‘B’.

(a) Compartment ‘A’ will contain question on:
(1) The Transfer of Property Act.
(2) The Evidence Act.

(3) The Special Marriage Act (Central Act
43 of 1954) and the Kerala Special Marriage
Rules, 1958.

(4) The Kerala Document Writers Licence
Rules.

(b) Compartment ‘B’ will contain questions
on:

(1)The Travancore Chitties Act and Rules
thereunder.

(2) The Cochin Kuries Act and the Rules.

(3) The Travancore —Cochin Societies
Registration Act (Act XII of 1958); and

(4)  The Madras Societies Registration
Act (One full question will be set on each of the



33 [A]. Departmental Test on laws
relating to Motor Vehicles for the
Members of the Kerala Transport
Subordinate Service and the Ministerial
Staff of the Motor Vehicles Department
(2 Papers).

B. Second Class Language Test in
Malayalam for those who have not studies
Malayalam for SSL.C or its equivalent, as a
medium of language as a Subsidiary
Language (for the members of the Kerala
Transport Service and the Kerala Transport
Subordinate Service).

34. Departmental Test in Code of
Criminal Procedure and the Kerala
Manual of Office Procedure (for the
Motor Vehicles Inspectors in the Kerala
Transport Service).

35. Harijan Welfare Department Test
(One Paper)

36. Test in Kerala Education Act and
Rules(One Paper)

37. Labour Department Test (3 Papers)
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4 items above).

(1) Motor Vehicles Act, 1939 (Central Act IV
of 1939) as amended and the Kerala Motor
Vehicles Rules, 1961 (With Books).

(2) Kerala Motor Vehicles Taxation Act, 1976
and the Rules made thereunder (With Books)
(G.0.(P)215/76/PW dated; 22.9.1976).

Common paper under item 41

(See also Annexure ‘C’)

The Code of Criminal Procedure,1973 (Act 2 of
1974). Covering Chapters I to VII, XII, XIII,
XV to XVII, XIX to XXI, XXIIIA, XXIIIB,
XXIV, XXVII, XXIX, XXXII and Kerala
Manual of Office Procedure (with books)
(G.O.Rt.1673/75/PW dated; 9.12.1975).

Hand Book of the Harijan Welfare Department
(With Books).

Kerala Education Act and Rules (2 %2 Hours).

Part -1
(One Paper — 2 ¥ hours — With Books )

The following Acts and Rules administered by
the Labour Department:-

1. Plantation Labour Act, 1961.

2. Minimum Wages Act, 1948.

3. Employment of Children Act, 1938.

4. Motor Transport Workers Act, 1961.

5. Kerala Shops and Commercial
Establishments Act, 1960.

6. Payment of Wages Act,1936 ( in respect of
establishment other than Factories).

7.The Beedi and Cigar Workers(Conditions of
Employment )Act, 1966 and



38. Animal Husbandry Department Test
(One paper)

39. Excise Test- Parts A & B (3 papers)
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8. The Motor Transport Workers (Payment of
Fair Wages) Act, 1971.

Part - 11

(One Paper — 2 Y hours — With Books)
The following Acts and Rules administered by
the Labour Department :-

1. Industrial Disputes Act, 1947.

2. Industrial Employment (Standing Orders
Act, 1946).

3. Indian Trade Union Act, 1926.

4. Working Journalists (Conditions of Service
and Miscellaneous Provisions )Act, 1955.

5. Working Journalists (Fixation of Rates of
Wages) Act, 1958.

6. Maternity Benefit Act, 1961 (Central Act).
7. Kerala Industrial Establishments (National
and Festival Holidays) Act, 1977.

8. Workmen’s Compensation Act, 1963.

9. The Payment of Bonus Act, 1965 and

10. The Kerala Industrial Employees Payment
of Gratuity Act, 1970.

Part — 111

(One Paper - 2 % hours — With Books)
The following Acts and Rules administered by
the Labour Department:-

1. The Contract Labour (Registration and
Abolition ) Act, 1970.
2. The Payment of Gratuity Act, 1972.
3. The Kerala Payment of Subsistance
Allowance Act, 1973.
4. The Kerala Agricultural Workers Act,

1974.
5. The Equal Remuneration Act, 1976.
6. The Sales Promotion Employees (Conditions
of Service) Act, 1976.

Animal Husbandry Department Manual(With
books)

Part A- Excise Manual

First Paper



40. The Kerala Port Department Test (One
paper-with books)
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Abkari Acts and Rules and Notifications (With
books)

Second Paper

Prohibition Act and Rules, Medicinal and Toilet
Preparation Act, and Rules. The Narcotic
Drugs and Psychotropic Substaces Act 1985 and
the Rules made there under by the Government
of India and Government of Kerala, Spirituous
preparation, Inter-state Trade and Commerce
Control Act, Rules (with books)

Part B- Criminal Law

Criminal Procedure Code, 1973 (Act 2 of 1974),
Evidence Act and Indian Penal Code (with
books)

1. The Kerala Port Department Manual

2. The Indian Ports Act, 1908 (Act XV of
1908)

3. The Merchant Shipping Act, 1958 (Act
XLIV of 1958)

4. The Indian Light House Act

5. The Madras Minor Ports Harbour Crafts
Rules, 1953

6. Port Conservancy Rules, Port Pier Rules
governing the Warehousing of goods in
the Government sheds and godowns at
the Port of Travancore-Cochin, Port
Cargo Boats Rules and Rules for the
working of Tugs “Alappuzha” and
“Venad” issued in Notification No. PWC
4-3496/55/PWC dated 18/10/1955
amended from time to time.

7. Note for the guidance of Officers in
Common Wealth Countries Overseas,
Territories and the Irish Republic (British
Merchant Shipping and Seaman
Revised). Issued by the Ministry of
Transport 1963.

(i) The Merchant Shipping
(Registration of Sailing Vessels)
Rules, 1960.

(ii) The Merchant Shipping
(Tonnage fee Measurement of
Sailing Vessels) Rules, 1960.
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(iii) The Sailing Vessels
(Assignment of Free Board) Rules,
1960.

(iv) The Sailing Vessels
(Statement of Crew) Rules, 1960
and the Sailing

Vessels (Inspection) Rules, 1962.
(v) The Indian Merchant Shipping
(Life Savings Appliances) Rules,
1956

(vi) Merchant Shipping (Distressed
Seamen) Rules 1960

(vii) Merchant Shipping
(Continuous Discharge
Certificates) Rules, 1960.

(viii) Merchantile Marine
Circulars issued by the
Government of India from time to

time
41. Second Class Language Test (See Annexure — C below)
(in Malayalam)
42. Minority Language Test Translation from English to Kannada or Tamil
(in Tamil/ Kannada) and translation from Kannada or Tamil to

English as the case may be

43. Test in Weights and Measure Act and 1. Standards of Weights and Measures Act,
Rules (One paper) 1976
2. Standards of Weights and Measures
(P.C) Rules, 1977
3. Standards of Weights and Measures
(General) Rules, 1987.
4. Standards of Weights and Measures
(Approval of Models) Rules, 1987.
5. Standards of Weights and Measures
(Inter-state Verification and Stamping)
Rules, 1987.
6. Standards of Weights and Measures
(Numeration) Rules, 1987.
7. Standards of Weights and Measures
(National Standards) Rules, 1987.
8. Standards of Weights and Measures
(Enforcements) Act, 1985

9. Standards of Weights and Measures
(Enforcement) Rules, 1992
44. Departmental Test for Promotion of 1. Abkari Act and Rules



Guards as Preventive Officers (One paper)

45. Departmental Test for Assistant
Electrical Inspectors (2 papers)

46. Kerala State Housing Board Act and
Rules (One paper Written test with books)
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2. Medicinal and Toilet Preparation Act and

Rules

Dangerous Drugs Act and Rules

Opium Act and Rules

5. Instructions regarding Departmental
Organisation Discipline, Mode of Work
in a Range Office Uniforms prescribed
and the way of wearing them

W

6. Instructions regarding the way in which
establishment Pay Bills, Travelling
Allowance Bills and Contingent Bill are
to be prepared

Paper-1

Function of the Electrical Inspectorate, Kerala
State Electricity Board and such other statutory
organizations as envisaged in Central Statues
pertaining to  generation,  transmission,
distribution and wuse of electrical energy
provisions under Indian Electricity Act, 1910
and Indian Electricity (Supply) Act, 1948.
Indian Electricity Rules, 1856 and Codes
prescribed by Indian Standard Institution-
Gneral Ideas rgarding functioning of Central
Electricity Board, Central Electricity Authority,
etc. Obligations of Licences as envisaged in the
basic statutes (with books)

Paper-11

Various provisions in the State, regulations like
Kerala State Electricity Duty Act and Rules,
Kerala State Electricity Licensing Board Rules,
Kerala Cinema Regulation Act and Rules 1975,
General Ideas regarding conditions of supply
made by State Electricity Boards and Licensees-
Obligations of Licensees, Electrical Contractors,
Consumers, as envisaged in State Regulations
(with books)

(i) Kerala State Housing Board Act, 1971 (19 of
1971)

(ii) Kerala State Housing Board Establishment
Regulations, 1977

(iii) Kerala State Housing Board Establishment
Regulations (Maintenance of Accounts) Rules,



47. Departmental Test on Kerala Head
Load Workers Rules (One Paper) (With
books)

Name of Test

48 Revenue Test —
(New Syllabus)
Revenue Test — 1.
(New Syllabus) 2.
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1984
(iv) Kerala State Housing Board Establishment
Regulations Allotment Regulations.

Minimum Wages Act, 1948.
Payment of Wages Act, 1936
Workmen Compensation Act, 1923.
Payment of Bonus Act, 1965.

Kerala Head Load Worker (Regulation of
Employment and Welfare)Scheme 1983.

6. Kerala Head Load Worker Act, 1978.
7. Industrial Dispute Act, 1947.

ok W

8. Kerala Head Load Worker Welfare Board
Staff (Appointment, Service Conditions,
Code and Conduct) Rules 2002).

Syllabus

I Paper

Land Acquisition Act — 1894
Kerala Land Relinquishment Act —1958
Kerala Survey and Boundaries Act-1961
Kerala Escheats and Forfeitures Act 1968
Kerala Treasure Troves Act — 1968
Kerala Requisitioning and Acquisition of
Property Act 1981
Kerala Road Fund Act — 2001
Kerala Land Utilisation Order — 1967
9. Kerala protection of Paddy Land and Wet

Land Act — 2008
10. National Highway Act — 1956

oA wWN =
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IT Paper
Kerala Government Land Assignment Act — 1960
Kerala Restriction on Transfer by and Restoration
of Lands to Scheduled Tribes Act — 1999
Kerala Scheduled Tribe (Restoration on Transfer
of Lands and Restoration of Alinated Land Act —
1975)
Kerala Land Conservancy Act — 1957
Kerala Land Development Act — 1964
Kerala Land Development Corporation Limited
(Special Powers) Act — 1974
Kerala Service Inam Lands (Vesting and



Revenue Test — (New
Syllabus)

Revenue Test —
(New Syllabus)

Reference Books proposed
Laws on Land
Laws on Land
Laws on Land in Kerala

Kerala Land Reforms Act

Village Manual
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Enfranchisement) Act — 1981

8. Kerala Highway Protection Act — 1999
9. Kerala Protection of River Bank’s and Regulation
of Removal of Sand Act — 2001

10. Kerala Stay of eviction proceedings
Act — 2001

11. Kerala Private Forest (Vesting and
Assignment) Act — 1971

12. Sree Pandaravaka Lands (Vesting and
Enfranchisement) Act — 1971

13. Sreepadam Lands Enfranchisement
Act — 1969

14. Malabar Land Registration Act —
1895

15. Kannan Devan Hills (Resumption of
Lands) Act — 1971

16. Scheduled  Tribes and  Other

Traditional Forest Dwellers (Recognition of Forest
Rights) Act 2006

I1I Paper

Kerala Land Reforms Act — 1963

Kerala Land Tax Act— 1961

Kerala Revenue Recovery Act — 1964

Kerala Public Accountants Act — 1963

Kerala Board of Revenue Abolition Act — 1996
Transfer of Registry Rules — 1966

Kerala Plantation Tax Act — 1960

Kerala Building Tax Act — 1975

Kerala Building (Leases and Rent Control) Act —
1965

10.Kerala Stamp Act 1959

LCoONUA W=

IV Paper
Unified Village Manual Common Paper
(with books)
Sri.Gangadharan
Sri.Suresh Paper I, IT and III

Sri.George Johnson and
Sri. Dominic Johnson

Sri.George Johnson and Paper III
Sri.Dominic Johnson
Government Publication Paper IV
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ANNEXURE-B
TRAVANCORE AND COCHIN TESTS

49. Unified Village Manual Test The Unified Village Manual (With Books)

50. Revenue Test (Travancore) 3 papers 1. Land Revenue  Regulations and
Proclamations (The Travancore LRM.
Vol-I)(with Books)

2. Rules and Standing Orders of the Land
Revenue Department (The Travancore
LRM Vol-II) (with Books)

3. Land Revenue Accounts (The Travancore
LRM Vol-III) (with Books)

4. Unified Village Manual (with Books)
(common paper with Unified Village
Manual Test)

General Standing Orders (Cochin)
Land Revenue Manual (Cochin)
3. Stamp Manual (Cochin)

—_

51. Revenue Test (Cochin) (4 papers)

N

4. Unified Village Manual (with Books)
(common paper with Unified Village
Manual Test)

ANNEXURE-C
SECOND CLASS LANGUAGE TEST (IN MALAYALAM)

Item of Syllabus No. of marks
aximum Minimum| Separate |Duration of test
Marks Minimum
Written
Part-A

Translating an essay passage of
Tamil/ Kannada Prose relating to
Indian Subjects which contains no
words that have not familiar
equivalents in Malayalam (The
passage may be of VII Standard)

100 35% 30% 45 Minutes

Viva Voce Aggregate
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Part- B

Conversing with accuracy and 100 (70 marks out of 200) 15 Minutes
fluency in Malayalam

INSTRUCTIONS TO CANDIDATES

1 The examination will be held in accordance with the time-table, which will be published in Part IB of the
Kerala Gazette. The time-table will also be available for reference in the Office of the K.P.S.C .,
Thiruvananthapuram, all District Offices of the K.P.S.C., all District Collectorates, all Taluk Offices, all
District Information Offices and all Centres of the Departmental Tests. The time-table will not be issued to
the candidates individually. The candidates will sign against his/her name in the list of candidates at the
time of the examination, failure of which will result in the invalidation of his/her answer scripts.

2 Candidates will not be admitted to the examination unless they present to the Chief Superintendents with
their Admission Tickets duly identified by the Head of the Office or Department/Institution where they are.
working . The candidates are advised to arrive at the examination centre half an hour before the
commencement of the examination to facilitate verification of the admission tickets and identification
certificates by the Chief Superintendent concerned. They should bring the admission tickets with them on

each day of the examination. (_Admission ticket is a valuable document and is to be preserved by the
candidates for production before this office for the issue of pass certificate of Departmental Tests).

3 The Admission Ticket Number, name of examination and subject only should be entered on the facing sheet
of the answer books in spaces provided for the purpose. Candidates are prohibited from writing their name,
Admission Ticket Numbers or anything else intended to give a clue to their identity on any other part of the .
answer book. The answer books of candidates who fail to write their Admission Ticket Numbers or who do
not write their Admission Tickets Numbers distinctly and correctly or who write the Admission Ticket
Number on any part of the books, Additional sheet etc., other than the facing sheet where space is provided
for the purpose are liable to be invalidated. It is the responsibility of the candidates to see by referring to the
heading of the question paper that they get the question paper meant for the test for which they have applied.

4 The answer scripts written in any ink other than black, blue or blue black will be invalidated.

5 Candidates are prohibited from communication with copying from each other and from communicating with
any person outside the examination hall.

6 No candidate will be admitted to the examination who arrives more than half an hour after the
commencement of the examination in the case of papers of two hours or more or duration of 15 minutes in
the case of all other papers. No candidates will be allowed to quit the hall before the expiry of at least half an
hour from the commencement of the examination and only after he has handed over his answer book to the
Chief /Assistant Superintendent.

7  The non surrender of the answer script to the invigilator, or leaving the Hall before the closing time without
his/her permission will entail disciplinary action against the candidates concerned which may result in
debarment for further appearance for any test conducted by the Kerala Public Service Commission.

8 Candidates are prohibited from using Mobile Phones, Calculators or any other Electronic Devices in the
Examination Hall.

Warning:- Any candidate resorting to malpractice in the examination hall will be sent out of the hall
forthwith and his conduct will be reported by the Chief Superintendent to the Public Service Commission in
such cases, the Commission may invalidate the answer scripts of the candidates and debar them from
appearing for the tests and in the case of candidates in service the matter may also be reported to the Heads
of Department and the Director of Vigilance Department for further action.

Note:-This admission ticket should be kept for being produced at the time of issue of Certificates.
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